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Policy
To promote continued growth, both personally and professionally, of each employee/volunteers so that the total care of each Registrant will be at optimum level.

The ADHS program is responsible for ensuring that all staff members receive proper inservice training in both job specific duties and program related issues and person centered care planning.  Inservice training is conducted in the following areas, but is not limited to:  infection control, continuing education for program assistants, fire and safety, employee right to know, confidentiality, blood borne diseases, and HCBS rule, etc.  In addition, each program discipline has the discretion to provide an impromptu inservice to meet the evolving training needs of the staff as related to the program, registrant, caregiver needs as well as regulatory changes.

Procedure
The ADHS program will conduct its own inservice education program with topics that are pertinent to the program as needed.  ADHS staff are expected to attend both departmental and institutional inservice programs.

The ADHS in-service program will be conducted by the ADHS interdisciplinary team, the content and attendance records will be kept on file in the ADHS office.

Continuing Education for Program Assistants
Inservice programs are scheduled for the ADHS Program Assistants to meet Department of Health guidelines regarding mandatory inservice training hours.  Each discipline working within the ADHS program alternates participating in the inservice training for Program Assistants.  It is up to the discretion of the discipline conducting the inservice as to what material will be covered.  The material presented during the inservice, however, will be pertinent to registrant care.  An outline of the materials presented will be submitted to the program nurse in charge of inservice along with an inservice attendance sheet and copies of any distributed materials.

Documentation shall note whether or not the presentation was understood, accepted, debated, etc.

Fire Safety
Fire Safety inservice is conducted on a monthly basis and is facilitated by the maintenance mechanic.  All ADHS staff are required to attend this training and sign the attendance sheet.  Fire Safety procedures are reviewed by drill method followed by an inservice on fire reporting and safety procedures, allowing for questions and answers.

Employee Right to Know

Each employee has the right to know if or when they are working with chemicals or materials which may be considered as hazardous, as defined by OSHA guidelines.  

*A copy of the Right to Know Act manual will be maintained in the Coordinator’s Office

*Copies of Material Safety Data Sheets for all products in use shall be maintained in the department offices, and a Master Book will be maintained in the Coordinator’s office.

Person Centered Care

Each employee will be provided with HCBS Rule and Person Centered Care planning inservices/training to better understand the choices and freedom of which registrant may receive their services.  Continuous education will be provided in new policies and or changes.  Annual review and new hires will be education on our policies and procedures.

Annual Review
On a yearly basis, the following policies and procedures shall be reviewed with the employee: Health and Safety, Ergonomics, Hazardous Communication, Personal Protective Equipment, Quality Improvement, Registrant Rights, Infection Control, Tuberculosis, Blood Borne Infections, Fire Safety and Disaster Plan, Violence in the Workplace and Behavior Management.

** Reopening of ADHC policies and procedures related to COVID 19**


