Unit 5: Evaluation

Unit 5:
Evaluation

Version 4.6

Revision Date: 6/17/2016 Page 1



Unit 5: Evaluation

This page intentionally left blank.

Revision Date: 6/17/2016 Page 2



Unit 5: Evaluation

Document Revision History

Date Release Description
6/14/2016 4.6 e Added reference to Closing Supplemental Evaluation Tasks
2/24/2016 45.1 e No Changes
12/15/2015 4.5 e Added New Topic: Steps for recording and submitting results of

a Supplemental Evaluation that is part of an IFSP

10/27/2015 4.4 e No Changes

9/22/2015 4.3 e No Changes.

8/26/2015 4.2 e No Changes

11/4/2014 4.01 e No Changes

1/16/2014 3.2.1 e No Changes

4/15/2013 2.1 e No Changes

4/1/2013 2.0 e No Changes

3/4/2013 1.6.2.1 e No Changes

2/14/2013 1.6.2 e Added functionality for adding and managing employees
classified as Student Interns. New “Classification” field added to
Multi-Disciplinary Evaluation pages that indicate if the
rendering is a licensed professional or student intern

7/19/2012 1.6.1 e No Changes

6/4/2012 1.6 e Updated Entering/Editing Supplemental Evaluations topic
with revised workflow for selecting and assigning the rendering
provider.

e Updated the Entering a Developmental Assessment topic with
added validations applied by the system when searching for and
selecting the rendering providers assigned to the MDE
Developmental Assessment.

e Added the Editing an Accepted Evaluation topic.

10/24/2011 15 e Updated Attachments topic.

6/24/2011 1.4 e Updated the MDE Summary subtopic.
e Added a note that Submitted / Approved MDE cannot be
cancelled.
e Updated Child Search screen shots.
3/28/2011 1.3 e No changes.
1/31/2011 1.2 e Added Screening-Only MDE section.

o Edited Address Validation screen shots and guidance to reflect
new required search fields: City, State and Zip.

e Amended Agency Evaluator Assignment section with
information about assignment statuses.

e Amended the Assigning a Multi-Disciplinary Evaluation topic
with information about a new Notification that alerts the
Municipality when a Provider Agency does not respond to the
MDE Assignment task.

e Moved Health Assessments topic to Unit 4 Case Management.
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11/22/2010

11

No changes.

11/4/2010

Unit Overview section — added reference to Initial and Ongoing
evaluations.

Agency Evaluator Assignment section— added reference to
Initial and Ongoing evaluations.

Accept / Reject Evaluator Assignment section - added
reference to evaluation type and new screen shot.
Adding/Editing Developmental Domain Results
Developmental Assessment section — added guidance
concerning new Communication only regulations and associated
system changes.

Adding Diagnostic Test Administered Developmental
Assessment section — new Add Diagnostic Test Administered
screen shot and instructions added.

Entering/Editing Supplemental Evaluations section - added
guidance concerning new Communication only regulations and
associated system changes.

Adding Diagnostic Test Administered Supplemental
Evaluations — new Add Diagnostic Test Administered screen
shot and instructions added.

Supplemental Evaluations Authorized as a Result of an IFSP
section — guidance concerning new Communication only
regulations and associated system changes.

10/1/2010

1.0

October 2010 NYEIS launch.
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Evaluation
Unit Overview

This section contains information to guide Users through the data entry into
NYEIS for the Multi-Disciplinary Evaluation (MDE). All children with a
suspected developmental delay or a diagnosed condition with a high probability
of developmental delay must have a Multi-Disciplinary Evaluation. The MDE is
used to determine eligibility (based on the NYS definition) for the Early
Intervention Program or confirm diagnosed condition and identify current areas of
developmental concern. NYEIS allows for the capture of data for an Initial MDE
to determine a child’s eligibility and for an Ongoing MDE if a child’s eligibility
has been questioned and needs to be reestablished.

For additional information on NY'S regulatory requirements of the MDE,
reference 10NYCRR 8§69-4.8, Title 10 §69-4.30-Computation of Rates for Early
Intervention Services and NYS DOH Memorandum 2005-2 Standards and
Procedures for Evaluations, Evaluation Reimbursement and Eligibility
Requirements and Determination Under the Early Intervention Program.

Important Information

Provider must be subscribed to the Agency’s Evaluations Work Queue in order to
view and action the system-generated tasks associated with the Evaluation
process. Normally, a Provider is subscribed to their Agency’s Work Queues when
their NYEIS user account is created. However, a Provider can also be subscribed
to a Work Queue by the Municipal Administrator.

On each display page, the underlined heading description is used to change the
sort order. To sort data in ascending order, click once (Ato Zor 1t09). To sort
in descending order, click twice (Zto Aor9to 1). (e.g., Date Assigned,
Qualified Personnel, Rendering Provider, Date)
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MULTI-DISCIPLINARY EVALUATION

All children with a suspected developmental delay or a diagnosed condition with
a high probability of developmental delay must have a Multi-Disciplinary
Evaluation. The MDE is used to determine eligibility (based on the NYS
definition) for the Early Intervention Program or confirm diagnosed condition and
identify current areas of developmental concern. NYEIS allows for the capture of
data for an Initial MDE to determine a child’s eligibility and for an Ongoing MDE
if a child’s eligibility has been questioned and needs to be reestablished.

For additional information on NY'S regulatory requirements of the MDE,
reference 10NYCRR 8§69-4.8, Title 10 §69-4.30-Computation of Rates for Early
Intervention Services and NYS DOH Memorandum 2005-2 Standards and
Procedures for Evaluations, Evaluation Reimbursement and Eligibility
Requirements and Determination Under the Early Intervention Program.

Multi-Disciplinary Evaluation Page

tt

Child Details

Date of Beth: 1/1/2000

ame| Micols Bames
Primary Phione Number| (518) 3321111 Evaliation Dua By 10/16/2009
One dlbany Street
Albany (Albany) Reason for Delay:
Maw York 12222

Completed Sections

Primary Address

Screening No Scroening Necessary - Diagnosed Condition
Developmental Assessment - Adaptive Complatad
Developmental Assessment - Cognitive Completed
Davelopmental Assessment - Communication Complatad
al - Soci Completed
Developmental Assessment - Physical Completed
Family Assassment Offered and Refused

~ View |

Date Eigibility Determined:  10/10/2009 Date Provider Complateds’ 10/10/2009
Eligibulity Status Ehgible - Diagnosed Condition

E10/D Evaluation Rejection Reasons

Bejection Date Reason Code Eeason

© Menu Bar - allows User to access frequently used shortcuts.

Home - returns User to personal Home Page (first page a User comes to
when logged in to NYEIS).

Inbox — navigates User to a page containing personal tasks.

My Calendar - displays a list of events as links that will navigate the
User to the event.

My Cases — navigates Service Coordinators and EIO/Ds to assigned
Cases.

Search — displays a search page. Use the % /wildcard symbol in any of
the search fields if the information to search for is unknown

About - displays NYEIS release version.

Log Out — exits New York Early Intervention System.
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® Navigation Bar — directs User to different areas of the Application. The
buttons or links will be different depending on the displayed page or User
role. The lower portion of the Navigation Bar contains a section called

© Recent Items section — displays the name of recently visited: Children,
Providers, Vendors, etc. as a link.

Important Information

Be aware that clicking the Back & icon of Internet Browser during the creation
of a function may cause the System to not capture the data properly and display
an Error on the page.

ASSIGNING A MULTI-DISCIPLINARY EVALUATION

The E10/D is responsible for assigning an Agency the responsibility for
completing the Child’s Evaluation. When a Service Coordinator assists the parent
in selecting an Evaluator and assigns the Evaluator to complete the MDE in
NYEIS, the Service Coordinator should notify the EIO/D of the selection.

The EIO/D may also check the Evaluator that was assigned to complete the
Child’s MDE by viewing the Agency Evaluator Assignment page from the
Assign Evaluator for MDE link on the Child’s Integrated Case Home Page.
See Viewing Agency Evaluator Assignment for further information.

The Provider Agency who is assigned the MDE is given five days to accept or
reject the assignment via the Accept / Reject MDE Assignment task that is
created in their Evaluations work queue. If after five days the Provider Agency
has not responded (i.e., accepted/rejected the Task), a Notification is created by
the system and sent to the EIO/D. The User receiving the task then has the
responsibility for contacting the Provider Agency and reminding them that the
Accept / Reject MDE Assignment task is overdue, or canceling the assignment
and reassigning the MDE to a different agency. The EIO/D can opt to forward the
Task to the assigned Service Coordinator to conduct the follow up. L See Unit
1: Getting Started, Tasks for further information about forwarding a task.

Agency Evaluator Assignment

1. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.
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(@

O Attachments Integrated Case Home: NYEIS Integrated Case - 84998
O Case Participants
O Communications
Q Events Close Case
O Notas
C © Assign Evaluator For
MDE

‘

Case Reference: 84998

© Child's Completed Child's Name: Marc Anthony

Evaluations Status: Draft
O Eligibility Child's Latest Referral Date: 5/1/2011
(Dl Due Date of Tnitial IFSP: | 6/15/2011
O Tasks
R
QO Transitions Case Reference Start Date End Date Status
O Mediations 84999 5/1/2011 6/15/2011 Approvad

2. Click Assign Evaluator for MDE from the Navigation Bar. View Agency
Evaluator Assignments page displays.

View Agency Evaluator Assignments: NYEIS Integrated Case - 52740 2
Action Agency Name Assigned Date Due Date Completion Date Status

View Edit All Families First 3/9/2009 4/9/2009 3/9/2009 Accepted

View Edit All Families First 3/9/2009 4/8/2009 Canceled

3. Click New button. Assign Evaluator For MDE page displays.

Assign Evaluator For MDE: NYEIS Integrated Case - 72768

Cancer

Evaluator Agency

Agency Mame: =]

Evaluation Details

Comments

4. Click Search &, icon to identify Agency Name. Search Evaluator Agency
For Assignment page displays.

Search Evaluator Agency For Assignment

]

Search Criteria

Agency Name: | Agency FEIN:

Agency NPI: Facility Site:
Agency State ID:

[ Search ][ Reset ][ Cancel |

Search Results

Action Agency Name Agency NPT Agency State ID Agency FEIN Eacility Site

Type all known information in Search Criteria section. Click Search button.
Records matching display in Search Results section. To search again, click
Reset button. Click Select link under Action column to identify Evaluator
Agency Name. Assign Evaluator For MDE page displays.
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5. Type Evaluation Due By field. Date fields must be formatted as mm/dd/yyyy
format. Type Comments (Optional).

The Evaluation Due By field may be entered by the Municipality.
Contractual requirements may be reflected with Agency Evaluators to have
the completed MDE to the Municipality within a required time frame. This
ensures the initial IFSP will be completed within 45-days of the Child’s
Referral (e.g., completed MDE must be back to the Municipality within 30
days of assignment).

Select Type field and designate if the Evaluation is an Initial or an Ongoing
MDE.

Important Information

If there is an observable change in the child’s developmental status that
indicates a potential change in eligibility, the EIO or any member of the IFSP
team may request a determination to be made of whether the child continues
to be eligible for the EIP. Continuing eligibility for the EIP must be
established by a Multidisciplinary Evaluation (MDE). When ongoing
eligibility has been questioned, the Ongoing type should be selected. Please
reference 10 NYCRR 869-4.23(b) for additional information on establishing
ongoing eligibility for the EIP.

6. Click Save button. View Agency Evaluator Assignments page displays.
Notes:

e When performing an Agency Name search, the results will only display
agencies with agreements in place whose catchment areas include the
child’s catchment area.

e When the Service Coordinator or EIO/D assigns an evaluating Agency to
complete the MDE in NYEIS, workflow is created that will result in a
Task labeled Accept / Reject MDE Assignment appearing in the
Agency’s Evaluations work queue. See Reserving a MDE for
further information.

Viewing Agency Evaluator Assignment
View function provides access to the Cancel Assignment and Edit options.

1. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.
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2. Click Assign Evaluator for MDE from the Navigation Bar. View Agency
Evaluator Assignments page displays.

NYEIS Integrated Case - 47622

&

Action Agency Name

View Edit Healthy Children

View Edit Albany County Department of Children, Youth & Families
View Edit Toonces Academy

Assigned Date Due Date Completion Date Status
1/26/2011 1/28/2011
1/26/2011 1/28/2011
1/26/2011 1/28/2011

Canceled
Canceled
Assigned

The Status Column displays the current status of the MDE Assignment:
e Assigned — either the 1) EIO/D has either assigned the MDE to the
Agency, or 2) the Agency has accepted the assignment.

e MDE Submitted — the assigned Provider has submitted the Evaluation
for review.

e MDE Accepted — the EIO/D has accepted the submitted evaluation.
e MDE Rejected — the submitted Evaluation was rejected by the EIO/D.

e Rejected —the Agency has rejected the MDE Assignment. The EIO/D

receives a task in their Assigned Tasks Inbox to re-assign the MDE to
a different Agency.

e Canceled - the EIO/D has canceled the MDE Assignment.

3. Click View link under Action column. View Agency Evaluator Assignment
page displays.

NYEIS Integrated Case - 41987

(CCrose ) (Cancel Assignment | (__Edit )

Evaluator Agency

Agency Name: Toonces Academy
Evaluation Details

Evaluation Due By: 2/3/2011 Type: Initial

(CCrose ) (Cancel Assignment | [ Edit__)

4. Click Close button to return to the View Agency Evaluator Assignments
page.

Note:

e To cancel an Agency Evaluator assignment, L] See Canceling Agency
Evaluator Assignment for further information.

Editing Agency Evaluator Assignment

The only data that can be edited is the Evaluation Due Date and Comments.
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To edit Evaluator Agency data or assign a new Evaluator Agency, you must
cancel the current assignment first. See Canceling Agency Evaluator
Assignment for further information.

1. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.

N

Click Assign Evaluator for MDE from the Navigation Bar. View Agency
Evaluator Assignments page displays.

View Agency Evaluator Assignments: NYEIS Integrated Case - 41984

Act Agency Name Assigned Date Due Date
View Edit The Bernard Academy for Children 12/8/2010 12/17/2010

View Edit Children's Health Care 12/21/2010 12/24/2010

Completion Date Status

3. Click Edit link under Action column. Modify Agency Evaluator
Assignment page displays.

Modify Agency Evaluator Assignment: NYEIS Integrated Case - 41132 ?

Evaluator Agency
Agency Name: Children's Health Care

Evaluation Details
Evaluation Due By: | 12/24/2010 | &

Type: | Initial v
b

4. Edit Date. Date fields must be formatted as mm/dd/yyyy format. Edit
Comments as needed.

5. Click Save button. View Agency Evaluator Assignments page displays with
date the information changed.

Canceling Agency Evaluator Assignment

The E10/D or SC have the option of canceling the MDE Assignment. If the MDE
Assignment has been not yet been accepted by the Agency, the Cancel action will

remove the Accept / Reject MDE Assignment task from the Agency Evaluations
work queue.

© If an Agency has rejected the MDE Assignment, the EIO/D must action the task
to reassign a new Agency.
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If the Agency has accepted the assignment, the Cancel action will remove the task
with the Manage MDE primary action from the Agency’s Evaluations work
queue, or the Reserved Tasks Inbox of the Agency user who reserved it.

) If the Agency has accepted the assignment and begun data entry of the MDE, the
Cancel action will remove the task with the Manage MDE primary action from
the Agency’s Evaluations work queue, or the Reserved Tasks Inbox of the
Agency user who reserved it, and erase any data entry that has occurred to date.

1. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.
2. Click Assign Evaluator for MDE from the Navigation Bar. View Agency
Evaluator Assignments page displays.
(@
NYEIS Integrated Case - 41987 2

Action Agency Name Assigned Date Due Date Completion Date Status
view Edit Toonces Academy 1/29/2011 2/3/2011 Rejected

view Edit Albany County Department of Children, Youth & Families 1/29/2011 2/4/2011 Canceled

3. Click View link under Action column. View Agency Evaluator Assignment
page displays.

NYEIS Integrated Case - 41987 ?

[ Close ) [Cancel Assignment ] [ Edit |

Agency Name: Toonces Academy

Evaluation Due By: 2/3/2011 Type: Initial

[ Close ) [Cancel Assignment ] [ Edit |

4. Click Cancel Assignment button. Cancel Evaluator Assignment page

displays with the message Are you sure you want to cancel the assignment of
this evaluator?

NYEIS Integrated Case - 41987 ?

Are you sure you want to cancel the assignment of this evaluator?

5. Click Yes button. View Agency Evaluator Assignments page displays.
Status displays Canceled.

MANAGING THE MULTI-DISCIPLINARY EVALUATION
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The Evaluation process is managed in NYEIS through system-generated tasks.
After the MDE Assignment is made by the Child’s EIO/D, the assigned agency
must first process a task to accept the MDE assignment. Once accepted, the
system automatically generates a new task that gives the Agency access to the
sections of the MDE that must be data entered and submitted for approval.

Once the MDE is submitted by the Provider and approved by the Child’s assigned
EIO/D, the system generates the Service Authorizations for the portions of the
MDE that the Agency completed such as the Screening or Developmental
Assessment.

© Important Information

< Provider must be subscribed to the Agency’s Evaluations Work Queue in
order to view and action the system-generated tasks associated with the
Evaluation process. Normally, a Provider is subscribed to their Agency’s
Work Queues when their NYEIS user account is created. However, a
Provider can also be subscribed to a Work Queue by the Municipal
Administrator.

< If a Provider Agency does not have at least one User subscribed to the
Agency’s Evaluations work queue, the system automatically directs tasks
associated with the Evaluation process to the Child’s assigned EIO/D. The
task is placed in the EIO/D’s Assigned Tasks Inbox. The EIO/D should
address completion of the MDE with the Agency in the same manner as their
current MDE process. Additionally, The EIO/D may choose to work with the
Agency and Municipality to ensure that a Provider Agency staff person is
assigned to the appropriate role which will allow them to access the
Evaluations work queue. £ See Appendix I: Work Queues by User Role for
further guidance.

Accepting/Rejecting the MDE Assignment

Agency Evaluators must accept or reject a MDE assigned to them by processing a
task labeled Accept/Reject MDE Assignment.

1. Display the Inbox.

2. Click Work Queue from the Navigation Bar. My Work Queues page
displays.

Revision Date: 6/17/2016 Page 16



Evaluation

Bob Smith

Action

View | Reserve Next Task
View | Reserve Next Task
View | Reserve Next Task
View | Reserve Next Task

Name

1234 _Evaluations
1234 _Financials
1234_General
1234_ServiceAuthorizations

Subscription Date
3/9/2009 10:32
3/24/2009 07:41
3/9/2009 10:32
3/9/2009 10:32

3. Click the View link for the Evaluations Work Queue. Work Queue Tasks

es: 1bb4U_Evaluations ?
Refurral sree ) Assianmen /
Task D Subect e Y petnral Source Aguncy Name £ \u.ma_uz u?_; S0 o ety Do
Accept/Reject MOE Assignment for Provider i 3 S Michael 4 .
A i 7/1/2011  James Smith Hope Tne. e 8/18/2011 Albany 8/23/2011 17:57
The MDE Evaluation for Provider Restriction Michael
/1 5 .’ 2
i 7/1/2011  James Smith e 8/18/2011 Albany
AcceptiReject MOE Assignment for Transfer o1 ,0013  jamas Smith iHope Tnc. Greg 8/22/2011 pghan B/27/2011 09:35
Child / avella y any .
TTE e -
104220 I'I:'flsz: S LR R 6/1/2011 James Smith P 8/22/2011 Rensselaer

Click the Task ID number listed in the Task ID column. (Using this method

will allow the task to remain in the Evaluations work queue for other users
to access.)

OR

Click Reserve Link for the Accept/Reject MDE Assignment for <child
name> task. Clicking Reserve moves the task to the user’s Reserved Tasks
Inbox. When reserved, the task cannot be accessed by any other user. L1 See
Unit 1: Getting Started, Working with Tasks for information about what
happens with a task when it is Reserved by a user.

The Task Home page displays. Click the Accept/Reject MDE link in the

Primary Action cluster. The Manage Agency Evaluator Assignment page
displays.

Important Information

The Supporting Information section of the Task Homepage provides a
link to the Child’s Homepage. The Evaluator should access the Child’s
Homepage for additional child and family information that may be useful in
scheduling / completing the evaluation.
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oed)

(CAccept | (_Reject | [ Close |

Evaluator Agency

Agency Mame: Best Intentions Therapies

Evaluation Details

Evaluation Dus By: 11/11/2010 Type: Initial

Comments

[CAccept | [ Reject ][ Close |

The Agency Name, Evaluation Due By date (if previously entered) and
evaluation Type are displayed. Users can do one of three things:

e Accept — Accepts the MDE Assignment. A new task is created in
the Provider's Evaluations work queue labeled A
Multidisciplinary Evaluation has been assigned to <Agency>
for <Child Name> to complete the MDE. See Completing an
MDE in this unit for more information.

e Reject — Rejects the assignment. A task is created in the Child's
EI0/D Assigned Tasks Inbox that the Agency has rejected the
assignment of the MDE and a new Agency must be assigned to
complete the child's MDE. See Agency Evaluator
Assignment in this unit for more information.

e Close — Close the page and leaves the Accept/Reject MDE Task
unchanged.

Completing an MDE

If a MDE has been assigned to an Agency and the Agency has accepted the
assignment, the system creates a task called A Multidisciplinary Evaluation has
been assigned to <Agency> for <Child Name> in the Agency’s Evaluations
Work Queue. This task is used to data enter the MDE results.

On the Task Homepage in the Supporting Information cluster, there is a link to
the Child’s Homepage. Evaluators can access the child’s Homepage for
additional child and family information that may be useful in scheduling /
completing the evaluation.

1. Click Inbox from the Navigation Bar. My Workspace page displays.
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|

My Workspace: joE souwn

Shortcuts

Reserve Mext Task Eind Task 9 view Tasks Rafare Deadline

B poserve Hext work Qusue Task D create Task

00000

Open I 4

2. Click Work Queues from the Navigation Bar. My Work Queues page
displays.

My Work Queues: Bob Smith

Action Name Subscription Date
View | Reserve Next Task 1234 _Evaluations 3/9/2009 10:32
View | Reserve Next Task 1234 _Financials 3/24/2009 07:41
View | Reserve Next Task 1234_General 3/9/2009 10:32
View | Reserve Next Task 1234 _ServiceAuthorizations 3/9/2009 10:32

3. Click View link under Action column for the Evaluations work queue.
Work Queue Tasks page displays.

Vork Queus Tasks: 10640_Evaluations 7
B 7 2 Befurial Service  Asmignmént
o Lutsry Task 1D Subgec Beforral Sourcs Agoocy Name  ~0 0o Murscipality Dousapcllin
Accept/Reject MDE Assignment for Provider T Michael
e ey 955 ! + e, ] 3 L
Rusirw 5506 (LSEEE T 7/1/2011 James Smith iHop Tne o 8/18/2011 Albany 8/23/2011 17:57
n The MDE Evaluation for Provider Restriction2 = Michael
Busorve 104218 7 TEES 7/1/2011  James Smith e 8/18/2011 Albany
Resorvo 96003 :‘_ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. E::ﬂh 8/22/2011 Athany 8/27/2011 09:35
Resarve 104220 ;:‘f Sl S C R AR 6/1/2011 James Smith P 8/22/2011 Rensselaer

Click the Task ID number listed in the Task ID column next to the A

Multidisciplinary Evaluation has been assigned to <Agency> for <Child
Name> task. The Task Home page displays. (Using this method will allow
the task to remain in the Evaluations work queue for other users to access.)

OR

Click Reserve Link for the A Multidisciplinary Evaluation has been
assigned to <Agency> for <Child Name> task. Clicking Reserve moves
the task to the user’s Reserved Tasks Inbox. When reserved, the task cannot
be accessed by any other user. See Unit 1: Getting Started, Working
with Tasks for information about what happens with a task when it is
Reserved by a user.
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Task Home: Manage MDE - 75816 7
@ Add Comment 3E peserve 11-&_: Eorward @ Restart
N Close & Un-Reserve [5]] Defer

& Multidisciplinary Evaluation has been assigned to Fellowship Provider Services for Jonathan Olsen

Task 1ID: 75816 Status: Open
Priority: Deadline:
Reserved By: Last Assigned: 5/12/2010 10:58
Time \Warked: 00:00 [Change
Primary Action Supporting Information
Manage MDE Child's Home Page

Click the Manage MDE link in the Primary Action cluster. The Create
MDE Home page displays.

Important Information

The Supporting Information section of the Task Homepage provides a
link to the Child’s Homepage. The Evaluator should access the Child’s
Homepage for additional child and family information that may be useful in
scheduling / completing the evaluation.

See Screening, Developmental Assessment, Family Assessment,
Supplemental Evaluations, External Evaluations and MDE Summary
sections for information about completing each of the sections on the Create
MDE page.

Notes:

Revision Date: 6/17/2016

Once an MDE is submitted or approved, it cannot be cancelled.

The Evaluation team may only partially complete data entry of an MDE
and save it prior to completing the MDE and submitting it for approval.
The user can re-open the MDE by accessing the A Multidisciplinary
Evaluation has been assigned to <Agency> for <Child Name> task,
complete the data entry and then submit for approval.

To add information in any section of the MDE, first navigate to the section
by clicking the link on the Create MDE Home page Navigation Bar.
Next, click the New button to create a record.

To edit information already entered in any section of the MDE, first
navigate to the section by clicking the link on the Create MDE Home
page Navigation Bar. Next, click the View link in the Action column next
to the existing record. Next, click the Edit button.

Page 20



Unit 5: Evaluation

e Additional documentation for the MDE can be uploaded to NYEIS by
using the Attachment function from the Create MDE Home page
Navigation Bar. See Creating MDE Attachments for further
information.

SCREENING

The Evaluator is responsible for obtaining parental consent to perform the
screening and/or Evaluation prior to initiating Evaluation procedures. The
Evaluator may, with parental consent, screen the Child to determine what type of
Evaluation, if any, is necessary unless the Child has a Confirmed Diagnosis with a
high probability of resulting in developmental delay. When a Child has a
Confirmed Diagnosis or a condition with a high probability of resulting in
developmental delay (e.g., Down Syndrome), the Child will be eligible and a
Screening is not permitted.

For additional information on NY'S regulatory requirements of a screening the
User should reference 10NYCRR 8§69-4.8, Title 10 §69-4.30-Computation of
Rates for Early Intervention Services, and NYS DOH Memorandum 2005-2
Standards and Procedures for Evaluations, Evaluation Reimbursement and
Eligibility Requirements and Determination Under the Early Intervention
Program.

Important Information

S The MDE Navigation Bar contains the following sections that require data
to be entered in NYEIS: Screening, Developmental Assessment and
Family Assessment. In addition, two sections that may require data entry:
Supplemental Evaluations and External Evaluations.

2 NYEIS requires names of Qualified Personnel responsible for the data. As
required by regulation, two Qualified Personnel must be assigned to
complete the Developmental Assessment section of the MDE. These
Qualified Personnel must be an employee or contractor with the agency
that was assigned to complete the MDE. L] See Unit 9: Provider
Management, Employees and Contractor for additional information.

< For sections of the MDE where Qualified Personnel are required to
complete the MDE, the Agency assigned to complete the MDE must
identify the Qualified Personnel that have been assigned as Rendering
Providers to complete each section of the MDE. However, identifying the
Rendering Provider in NYEIS does not require that the Rendering
Provider actually data enter the information in to NYEIS. MDE data entry
may be completed by another authorized User.

< If the Child was referred to El with an EI Eligible Diagnosed Condition, a
Screening cannot be completed.
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2 A Screening should not be completed for an Ongoing Evaluation. If the
evaluator submits an Ongoing Evaluation with a Screening entered, the
EIO/D must "reject” the MDE. Subsequently the evaluator will need to
delete the screening and re-submit to the EIO/D for acceptance. LU See
Reviewing Submitted MDE for more information.

Entering Screening Evaluation Data

1. Click Inbox from the Navigation Bar. My Workspace page displays.

My Workspace: joe souwn

Shortcuts
Reserve Mext Task Eind Task Wiew Tasks Before Deadling

Reserve Mext Work Queue Task Create Task

Open I 4

2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Work Queue Tasks:

16640_Evaluations

?
Action  TaskID Subject Beferral g forral Source o Semvice  Assignment,,cipq Deadiine
lask D subject Date I Coordinator Date _u |
A Multidisciplinary Evaluation has been
Reserve 105224 assigned to iHope Inc. for Provider 7/1/2011 EMPloyee/Contractors Michael o 185011 Albany
. Ref. Sourcel Jones
Restriction3
Accept/Reject MDE Assignment for Transfer Employee/Contractors Greg .
Reserve 96003 oot 8/1/2011 [ POYes/d e 8/22/2011 8/27/2011 09:35
The MDE Evaluation for Transfer Child is Employee/Contractors Greg
Reserve 104220 Lo 4 8/1/2011 oo ol rce1 Avella 8/22/2011 Rensselaer
Task Home: Manage MDE - 18449 ?

B Add comment 8% Reserve #& Forward B Restart
¥ Close ¥ Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:

Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel

Primary Action Supporting Information
Manage MDE
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4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

‘ Create MUE: Betty Biggles - 289 2
(_Submit_] [ Clase | [Print MDE |
Child Detalls
Name: Hetty Biggles Date of Beth:  9/22/2009
Primary Phone Number: (518) 555-1212 Evaluation Due By: 11/30/2009
33 Main Drive
Primary Address: Albany (Albany) Reason for Dekiny:

New York 12207

Completed Sections

MDE Summary Delails

Date Elgbdity Datenmined: Date Provider Completed:
Eligibifity Status:

[I0/D Cvaluation Rejection Reasons

Beagon
[_Submit || Clese || Frint MDE

5. Click Screening from the Navigation Bar.

6. Click New button. Screening Necessary page displays.

Screening Necessary: Walter Webster - 302

L0

Was 3 screening deemed necessary?:

Cancer

7. Click the Was a screening deemed necessary? field drop down. Select No,
Yes or No - Child w/Diagnosed Condition. Click Save button.

If No or No-Child w/ Diagnosed Condition is selected, the Completed
Sections cluster on the Create MDE page will display “No Screening
Necessary”. Proceed to complete other sections of the MDE.

Create MDE: Carmen Casidy - 306
Record results of the MDE using left hand navigation links prior to completing MDE Summary.

(_submit ] [ Close ] ((Print MDE )

Child Details

Name: Carmen Casidy Date of Birth: 9/22/2008
Primary Phone Number: (518) 555-1212 Evaluation Due By: 12/1/2009
10 Main Street
Primary Address: Albany {(Albany) Reason for Delay:

New York 12208

Completed Sections
Screening MNo Screening Necessary
Developmental Assessment - Adaptive In-Progress

Developmental Assessment - Cognitive In-Progress

Developmental Assessment - Communication In-Progress
Developmental Assessment - Social/Emotional In-Progress
Developmental Assessment - Physical In-Progress

Family Assessment Offered and Refused
Supplemental Evaluation 0 of 1 Completed
External Evaluation 0 of 3 Completed

If Yes is selected, the Modify Screening page displays with the following
sections: Child Details, Evaluator Agency Details, Evaluator Details,
Screening Necessary, Screening Location, Screen Domains, Concern
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About Specific Domains, Reason for Screen, Parent Informed and
Screening Details.

Modify Screening: Walter Webster - 302

e

o
Ei
a
2
]

2
B
n

Name: Walter Webster

Primary Phone Number: (518) 555-1211
33 Main Street

Primary Address: Albany (Albany)

New York 12208

Date of Birth: 5/20/2009
Evaluation Due By: 10/25/2009

m
<
'
e
o
o
g
3
»
a
]
3
=]
1]
2
Fh
&

Agency Name: All Families First

Agency State ID: 28416
Evaluator NPI: 1234551

Reviewer Name: All Families First
Evaluator Details

Evaluator Name:
Evaluator NPT:

Qualified Personnel:

Date Assigned:
Screen Domains
[ Domain

Concern About Specific Domains

[C] Domain
Adaptive Adaptive
Cogpitive
Communication

o
[] Cognitive
o
o

Social/Emotional Social/Emotional

o
o
[[] Communication
o
o

[l Physical Physical

Reason for Screen (Choose all that apply)

Concern about child's overall development?:

Concern about child's hearing?:

Concern about child's vision?:
Performed specific diagnostic screening test?:

If yes, which test?:

Parent Informed

Was parent informed of results?:

- If yes, enter date informed: &
Date Screening Completed or Decision Not to Screen: &
Screening Results: -

8. Enter appropriate information in each of the sections. Click Save button.
View Screening page displays.

View Screening: Nancy Noodle - 412

)

([ Edit ][ Close |

Child Details

Mame: Mancy Noodle Date of Birth: 5/12/2009
Primary Phone Mumber: Evaluation Due By:
123 Main Street
Primary address: Troy (Rensselaer)
MNew York 12222

Evaluator Agency Details

Agency Mame: Dr Kildares Happy Place Agency State ID: 34305

Evaluator MPI: 9998887776 Reviewer Mame: Dr Kildares Happy Place

Change/Assign Rendering Provider ]

Evaluator Details

Evaluator Mame:
Ewvaluator MPI:

Qualified Personnel:
Date Assigned:
Screening Necessary

VWas a screening deemed necessary?: Yes

Screening Location

Location Type:

Location Address: Provider Location:
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9. Click Change / Assign Rendering Provider button below the Evaluator
Agency Details section to search and select the QP that completed the
Screening. Search Evaluator For Assignment page displays.

Walter Webster - 302 ?

Search Criteria

Employee/Contractor Name: Employee/Contractor FEIN/SSN:

Employee/Contractor NPI: License/Certification Number:

Employee/Contractor State ID: Qualified Personnel: -

[ search | ([ Reset | ( Cancel |

Search Results

Action Employee/Contractor Name Employee/Contractor NP1  Employee/Contractor State ID  Qualified Personnel License/Certification Number

10. Type all known information in Search Criteria section. Click Search button.
Records matching display in Search Results section. Providers employed or
© contracted with the assigned Agency to complete the MDE are the only
Providers that display in the Search Results.

To search again, click Reset button. Click Select link under Action column to
identify Employee / Contractor Name. View Screening page displays with
the name and other details about the selected Provider in the Evaluator
Details cluster.

11. Click Close button. Create MDE page displays.
Notes:
e Each Service Authorization date is generated by the date completed fields
in NYEIS. For example, if the Screening was completed on 10/2/2011,
this is the date that should be entered in the Date Screening Completed
field. NYEIS will generate the Service Authorization based on this date.
e All MDE validation rules are processed when the entire MDE is submitted.
If any validation errors are detected concerning the Screening, they will be

displayed in the MDE Validation Error page after the user clicks the
Submit button. See Submitting an MDE for further information.

. See Screening-Only MDE if the Child passes the Screening and a
Developmental Assessment is not needed.

e If a different Rendering Provider needs to be assigned, click
Change/Assign Rendering Provider button. Select new Provider.

Editing Screening Evaluation Data
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The Screening may require editing prior to the MDE being submitted for
approval. If required, access the Screening from the Create MDE Navigation
Bar. Select the View link under Action column of the Screening Home page.
View Screening page displays. Click Edit button to edit the Screening.

When editing a Screening, the user will first be asked to indicate if the Screening

© was necessary or not necessary. If at this point the user selects the No Screening
Was Necessary option, all screening data that was previously recorded and saved
will be deleted. This provides the user the opportunity to essentially cancel the
Screening if it was created in error.

To cancel a previously recorded Screening, you can also select the ‘Cancel’ link
for any existing screening records. The ‘Cancel Screening Evaluator Assignment’
Page displays:

[ nevigation ¥ Sereening: William Smith 111 - 3073 ?

Date Assigned Date Completed Qualified Personnel Rendering Provider Screening Necessary
1/11/2016 Yes

?

Are you sure you want to cancel the assignment of this evaluator?

[ Y¥Yes | | No |

Click “Yes’ to cancel the Screening. Click ‘No’ to abort canceling the screening.
The MDE Screening list page displays.

If at any time the Screening is saved but a date in the Date Screening Completed
or Decision Not to Screen field has not been recorded, the Completed Sections
cluster on the Create MDE page lists the Screening as In Progress. Once the
Date Screening Completed or Decision Not to Screen field is recorded and the
Screening saved, the Completed Sections cluster on the Create MDE Home
page will list the Screening as Completed.

1. Click Inbox from the Navigation Bar. My Workspace page displays.
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ot W,
i e
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3

navigation My Workspace: joe ...
© Inbox :
O Reserved Tasks Sitisis

O Assigned Tasks Beserve MNest Task Find Task Wiew Tasks Befors Deadling
CADSEERIEIR=E Reserve Next Work Queue Task Create Task

O Work Queues

O Notifications My Tasks

Open I 4

2. Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work
Queue Tasks: Evaluations page displays.

work Queus lasks: 16640_Evaluations T
Action  TaskID  Subwct Bamral Baforral Source Aguncy Mame | SSVER SSEISNOSOL by g Duading
Rpsorvo 5506 ::::;‘;z’?;‘" MOE Assignment for Provider o0 0011  James smith Hop Tne. m:e‘ 8/18/2011 Albany 8/23/2011 17:57
Bpsorve 104218 ;h:v:rﬁ;:"*‘aﬁ“" for Provider Restrictond. 5115013 | James, Smith m:d 8/18/2011 Albany
Rpsorvo 06003 ﬁ:ﬁ:l’ﬁf?‘e}?ﬂ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. 2::3,“ 8/22/2011 Athany 8/27/2011 09:35
Ressrve  igazeo 1@ MDEEvaliation for Transfer childis g/ /30,, James Smith Gred  8/22/2011 Rensselaer
3. Click Task ID link next to the task. Task Home page displays.
Task Home: Manage MDE - 18449 ?
@ Add Comment 3 Reserve ?ﬁ Forward @ Restart
2% close ¥E Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status:

Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
Home page displays.
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Bl Create MOE: Walter Webster - 302 ?
[ Submit | [ Close | [ Print MDE ]
Child Detalls
Howniy 1 Walter Webstor Date of Beth:  5/20/2009
Primary Fhone Number; {518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Pramary Addeeis: | Albany {Albany) Ruason for Delay:
MNew York 12208
Completed Sections
Screaning In-Progress
MDE Summary Detalls
View
Dates Ehggibuhty Deetetmiesed; Date Provider Completud:
Ebgibility Srtus:
EI0/D Evaluation Rejection Reasons
o Buection Doty Roason Codo Boason

[ Submil_| [_Close | [Trinl MDE |

5. Click Screening from the Navigation Bar. Screening page displays. Click
View link under Action column. View Screening page displays.

Yiew Screening: Nancy Noodle - 412 7

([ Edit ) cClose |

Child Details
Mame: Mancy Noodle Date of Birth: &5/12/2009
Primary Phone Murmber: Evaluation Due By:

123 Main Street
Primary Address: Troy (Rensselaer)
New York 12222

Evaluator Agency Details
Agency Mame: Dr Kildares Happy Place Agency State ID: 34305
Evaluator MPI: 9998887776 Reviewer Mame: Dr Kildares Happy Place

(ChangelAssign Rendering Provider |

Evaluator Details

Physician Other Than
Pediatrician

Evaluator MPI: LOTROO3 Date Assigned: 5/27/2010

Screening Necessary

Was 3 screening deemed necessary?: Yes

Screening Location

Location Type:

Ewvaluator Mame: Frodo Baggins Qualified Personnel:

Location Address: Provider Location:
Concern About Specific Domains

6. Select Edit button to enter/edit information on the Screening. Screening
Necessary page displays. Click the Was a screening deemed necessary?
drop-down field. Select Yes. Click Save button.

7. Modify Screening page displays with the following sections: Child Details,
Evaluator Agency Details, Evaluator Details, Screening Location, Screen
Domains, Concern About Specific Domains, Reason for Screen, Parent
Informed and Screening Details. Enter appropriate information in each of
the sections.
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Modify Screening: Walter Webster - 302 2
Child Details
Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

33 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Evaluator NPL: 1234551 Reviewer Name: All Families First

Evaluator Details

Evaluator Name: Dan Blink Qualified Personnel:
Evaluator NPI: Date Assigned: 10/9/2009

Screening Location
If selected Location Type is "Child's Home", then the Location Address is mandatory. If selected Location Type is "Provider's Location”, then the Provider Location is mandatory.

Location Type: Caregiver Home -
Location Address: 90 Main St, Albany (Albany), &5 Provider Location: &0
NY 12065
[[] Domain [C] Domain
[ Adaptive [l Adaptive

8. The Screening Location cluster is required. If the user selects any L ocation
Type field option other than the Child's Home, she/he must record the
address in the Location Address field. If the Location Type field option
selected is Agency Provider Site, the user must record the address in the
Provider Location field.

To record a Location Address, click the Search <, icon. The Address
Validation page displays.

Address Validation 2
Validate an entered address with USPS
Address Line 1: | | Address Line 2: | |
*City: | | *State: | |
* County: | v | *Zip: | |
Census Tract: | |

Action Formatted Address Value

Use the Tab key to move from field-to-field to fill in information. City,
State, County and Zip are required fields. Census Tract field will not be
used at this time. Click Submit button. Lower section of page provides a
list of available addresses. The first address listed in the results is the address
that was manually entered. Click Select link under Action column. Address
displays in the field.

To record a Provider Location, click the Search <, icon. The User is

presented a list of locations that are recorded in the system for the Agency
Provider. Select the appropriate location.

Revision Date: 6/17/2016 Page 29



Unit 5: Evaluation

9. Record Screen Domains and Concern About Specific Domains data by
click individual checkboxes or click the checkbox next to Domain link to
select all. Screen Domains Cluster should indicate the developmental
domains that were assessed during the screening process. Concern About
Specific Domains cluster should indicate if there was a concern about
specific developmental domain(s) indicated by the referral source, parent or
evaluator. A Screening can be completed in up to five domains and these
can be individually selected or click checkbox next to Domain link to select
all.

Remaining fields can be entered by selecting data from drop down. Enter
information in the appropriate date fields. Date fields must be formatted as
mm/dd/yyyy format.

Click Save button. View Screening page displays. Click Close button to
return to Create MDE page.

Yiew Screening: Nancy Noodle - 412 F

[ Edit ][ close |

Child Details
Mame: Mancy Moodle Date of Birth: 5/12/2009
Primary Phone Mumber: Ewvaluation Due By:

123 Main Street
Frimary Address: Troy (Rensselaer)
MNew Yark 12222

Evaluator Agency Details

Agency Mame: Dr Kildares Happy Place Agency State ID: 34305
Evaluator MPI: 9998887776 Reviewer Mame: Dr Kildares Happy Place

[Change/Assign Rendering Provider |

Ewvaluator Details

FPhysician Other Than
Pediatrician

Ewaluator MPI: LOTROODZ Date Assigned: 5/27/2010

Screening Necessary

Was a screening deemed necessary?: Yes

Screening Location

Location Type:

Evaluator Mame: Frodo Baggins Qualified Personnel:

Location address: Provider Location:
Concern About Specific Domains

Notes:

e The Date Screening Completed or Decision Not to Screen field
located in the Screening Details cluster must be recorded before the
MDE is to be submitted for approval. Otherwise, an error will be
received when attempting to submit the MDE.

. See Screening-Only MDE if the Child passes the Screening and a
Developmental Assessment is not needed.
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DEVELOPMENTAL ASSESSMENT

Important Information

The MDE Navigation Bar contains the following sections that require data to
be entered in NYEIS: Screening, Developmental Assessment and Family
Assessment. In addition, two sections that may require data entry:
Supplemental Evaluations and External Evaluations.

NYEIS requires names of Qualified Personnel responsible for the data. As
required by regulation, two Qualified Personnel must be assigned to complete
the Developmental Assessment section of the MDE. These Qualified
Personnel must be an employee or contractor with the agency that was
assigned to complete the MDE. L] See Unit 9: Provider Management,
Employees and Contractor for additional information.

For sections of the MDE where Qualified Personnel are required to complete
the MDE, the Agency assigned to complete the MDE must identify the
Qualified Personnel that have been assigned as Rendering Providers to
complete each section of the MDE. However, identifying the Rendering
Provider in NYEIS does not require that the Rendering Provider actually data
enter the information in to NYEIS. MDE data entry may be completed by
another authorized User.

Each service authorization date is generated by the date completed fields in
NYEIS. For example, if the Developmental Assessment (Core Evaluation)
was completed on 10/2/2011, this is the date that should be entered in the date
Developmental Assessment completed field. NYEIS will generate the
service authorization based on this date.

Please Note: If the Developmental Assessment is completed on more than
one day, the last date of any portion of the assessment should be entered as the
date the Developmental Assessment was completed.

Entering a Developmental Assessment

1.

2.

Click Inbox from the Navigation Bar. My Workspace page displays.

Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work
Queue Tasks: Evaluations page displays.

w5 1bbdU_Evaluations 4

EamRE) Beferal oo oo 2 Sarvic Agsigrment i o
pak 1D Subject rfnrral Source Aguncy Name Murscipal e
e Rata : : Coordinator Date I o
Accept/Reject MOE Assignment for Provider
Restrictiond

.;h:- r&a:veluatlm for Provider Restriction3 7/1/2011  James Smith Michael 8/18/2011 Albany
v

7/1/2011  James Smith iHope Tne. 8/18/2011 albany B/23/2011 17:57

Accept/Reject MOE Assignment for Tranafer
Child

The MDE Evaluation for Transfer Child is
overdan

B/1/2011 James Smith iHope Tnc. 8/22/2011 Albany B/27/2011 09:35

104220

8/1/2011 James Smith "mgl 8/22/2011 Rensselaer
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3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 ?
Manage

B add comment € Reserve #& Forward B Restart

¥ Close 8 Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Create MDE: Walter Webster - 302 ?
[ Submit ][ Ciose | [Print MDE |
Child Details
Name: Walter Webster Date of Birth:  5/20/2009
Prisrary Phices Numbir: | (518) 555-1211 Evahsation Due By: | 10/25/2009
33 Man Street
Primary Addrass: Alkany [(Albany) Reason for Dalay:
New York 12208
Completed Sections
Scrasning In-Progress
Wiew |
Date Eligibifity Determmed: Date Provider Complated:
Efigibility Status:
EIO/D Evaluation Rejection Reasons
Al Roio 1 Redmion Code Ragsion
[ Submn_| [ Close | [Prim M0E |

5. Click Developmental Assessment from the Navigation Bar.
Developmental Assessment page displays.

6. View Developmental Assessment page displays with the following sections:
Child Details, Evaluator Agency Details, Qualified Personnel Involved,
Developmental Domain Results, Location, Evaluation Diagnosis Results,
Evaluation Methods, Diagnostic Tests Administered, General Evaluation
Comments and Parent Caregiver Report/Comments.
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View Developmental Assessment: Walter Webster - 302

4
Child Details
Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

32 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Qualified Personnel Involved

Action Date Assigned Rendering Provider Qualified Personnel
Developmental Domain Results
Action Domain Developmental Status Discipline/QP Date Completed

View Cancel Adaptive
View Cancel Cognitive

View Cancel Communication
View Cancel Social/Emotional
View Cancel Physical

© Before any data can be entered into the Developmental Assessment section of
the MDE, two Qualified Personnel must be assigned in the Qualified
Personnel Involved section. These Qualified Personnel must be an
employee or contractor with the agency that was assigned to complete the
MDE. LU See Unit 9: Provider Management, Employees and Contractor
for additional information.

7. Click New button in the Qualified Personnel Involved section to add at
least two Qualified Personnel. Search Evaluator For Assignment page
displays. Type all known information in Search Criteria section. Click
Search button. Records matching display in Search Results section. To
search again, click Reset button. Click Select link under Action column to
identify Employee/Contractor Name. View Developmental Assessment
page displays.

View Developmental Assessment: Walter Webster - 302

?
MName: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

33 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Qualified Personnel Involved

Action Date Assigned Rendering Provider Qualified Personnel
Cancel 10/9/2009 Lori Ceiclski Occupational Therapist
Cancel 10/9/2009 Ann Berry

Developmental Domain Results

Important Information
> Only the names of Providers currently employed or contracted with the
Agency will display in the search results when identifying Qualified
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Personnel. LU See Unit 9: Provider Management,
Employees/Contractors for information about adding an employee.

< Only providers with an approved and active QP will display in the search
results.

< Only providers whose License is active (i.e., not expired) will display in
the search results.

< All known Qualified Personnel that completed the assessment of the five
developmental domains should be entered at this time. At least two
Qualified Personnel must be added.

<2 To cancel Qualified Personnel involved, click Cancel button. View
Developmental Assessment page displays. Qualified Personnel is no
longer listed in the Qualified Personnel Involved section.

8. Repeat Step 7 to add the second Qualified Personnel.

9. Click View link for each of the domains in the Developmental Domain
Results section to add Developmental Domain data. See
Adding/Editing Developmental Domain Results - Developmental
Assessment for further information.

Adding/Editing Developmental Domain Results — Developmental
Assessment

The Developmental Domain Details must be completed for all five
Developmental Domain Results: Adaptive, Cognitive, Communication, Physical
and Social/Emotional. One Rendering Provider may have assessed more than one
developmental domain.

NYS EIP Regulations 69-4.3 (a)(2)(iv) require that for children who have been
found to have a delay only in the communication domain, delay shall be defined
as a score of 2.0 standard deviations below the mean in the area of
communication; or, if no standardized test is available or appropriate for the child,
or the tests are inadequate to accurately represent the child’s developmental level
in the informed clinical opinion of the evaluator, a delay in the area of
communication shall be a severe delay or marked regression in communication
development as determined by specific qualitative evidence-based criteria
articulated in clinical practice guidelines issued by the Department.

NYS EIP Regulations 69 4.8 (4)(i)(a)(1) require that the evaluation of a Child’s
physical development include a health assessment including a physical
examination routine vision and hearing screening and, where appropriate, a
neurological assessment, except when a physical examination has occurred within
sufficient recency.

The MDE team is responsible for documenting that a health assessment has been
completed within sufficient recency and therefore can be reviewed by the MDE
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team and does not need to be completed in order to assess the Child’s physical
development as part of the MDE. The External Evaluation section of the MDE
IS one area in which this information can be captured. If an external evaluation is
not completed with this information, it must be documented in the comments
section of the Physical Domain field in the Developmental Assessment section
of the MDE or in the scanned copy of the completed MDE report that should be
attached to the MDE in NYEIS.

1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

= 1bbau_kvaluations T
Action TaskID | Subsect Betensl  Baforral Source Agoncy Nome | FEOVES - CREOOTSOL by ity Duadine
Beserve 95506 :::;i‘:;f‘if“ MOE Assignment for Provider - 1 5013 Jamae smith iHope Tnc. m::‘“ 8/18/2011 Albany B/23/2011 17:57
104218 ;Lh:v:‘r'i:“‘”a“““ for Provider Restrictond. 5115013 | James, Smith m::‘“ 8/18/2011 Albany
26003 :ﬁﬁ:ww‘ MOE Assignment for Transfer g,)15017  James smith Hope Tne. sfi%n 8/22/2011  aibany 8/27/2011 09:35
Ressrve 104220 ;:‘f i S L R A R 8/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 '?
Manage

B add comment € Reserve #& Forward B Restart

¥ Close 8 Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
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Create MDE: Walter Webster - 302 ?

Submit Close Print MDE
Child Details

Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

screening In-Progress
Developmental Assessment - Adaptive In-Progress
Developmental Assessment - Cognitive In-Progress
Developmental Assessment - Communication In-Progress
Developmental Assessment - Social/Emotional In-Progress
Developmental Assessment - Physical In-Progress
MDE Summary Details

Date Eligibility Determined: Date Provider Completed:
Eligibility Status:
EIO/D Evaluation Rejection Reasons
Rejection Date Reason Code Reason

Submit Close Print MDE

5. Click Developmental Assessment from the Navigation Bar. View
Developmental Assessment page displays.

6. Click View link under Action column for one of the 5 Developmental
Domains.

7. Continue to click View link for each of the 5 domains in the Developmental
Domain Results section to add Developmental Domain data. Select
Quialified Personnel for Developmental Domain page displays with the
names of at least 2 QP that were assigned.

Select Qualified Personnel for Developmental Domain: Walter Webster - 302 ?
Qualified Personnel Involved

Action Rendering Provider ualified Personnel Date Assigned

Select Lori Ceiclski Occupational Therapist 10/9/2009

Select Ann Berry 10/9/2009

Important Information

It is not necessary to select the Qualified Personnel that assessed the
Developmental Domain when editing the Developmental Domain details. If
Qualified Personnel needs to be edited see Canceling Qualified Personnel in
this unit.

8. Click Select link under Action column to identify Qualified Personnel that
assessed that developmental domain. View Developmental Domain Details
page displays with the following sections: Child Details, Evaluator Agency
Details, Evaluator Details, Developmental Domain Details and Comments.
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View Developmental Domain Details: Walter Webster - 302

(_Edit__J(_cClose ][ Delete ]

Child Details

Name: Walter Webster
Primary Phone Number: (518) 555-1211
33 Main Street

Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details
Agency Name: All Families First
Agency NPI: 1234551

Evaluator Details

Evaluator Name: Lori Ceiclski
Qualified Personnel: Occupational Therapist

Developmental Domain Details
Developmental Domain: Adaptive
Domain Status:

Date Completed:

Comments

Unit 5: Evaluation

oed)

Date of Birth: 5/20/2009
Evaluation Due By: 10/25/2009

Agency State ID: 28416
Rewviewer Name: All Families First

Evaluator NPI: 829465

Important Information

Only one QP may be selected as having assessed the developmental domain. If
more than one QP assessed a domain the user should select the primary QP
associated with the assessment of the domain and additional information on the
additional QP can be recorded in the comments section.

9. Click Edit button. Modify Developmental Domain Details page displays.

Modify Developmental Domain Details: Walter Webster - 302

e

Child Details

Name:
Primary Phone Number:

Primary Address:

Walter Webster
(518) 555-1211
33 Main Street
Albany (Albany)

Date of Birth: 5/20/2009
Evaluation Due By: 10/25/2009

New York 12208

Evaluator Agency Details
Agency Name: All Families First
Agency NPI: 1234551

Evaluator Details

Agency State ID: 28416
Reviewer Name: All Families First

Evaluator Mame: Lori Ceiclski
Qualified Personnel: Occupational Therapist

Evaluator NPI: 829465

Developmental Domain Details

Developmental Domain: Adaptive

Domain status: |

Date Completed:

Comments

é

2 = |

10. Navigate from field-to-field using Tab key to fill in information. Date fields

must be formatted as mm/dd/yyyy format.

You must complete a developmental domain details page for the five
developmental domains that were evaluated. Select one developmental
domain at a time. Select the Qualified Personnel who completed the

Revision Date: 6/17/2016
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assessment and enter appropriate Developmental Domain Details. This must
be done for each of the five Developmental Domains: Adaptive, Cognitive,
Communication, Physical and Social/Emotional). One Rendering Provider
may have assessed more than one developmental domain. (E.g., Special
Educator assessed Cognitive and Social Emotional Domain)

Important Information

e Regulations require that for children who have been found to have a delay
only in the communication domain, delay shall be defined as a score of 2.0
standard deviations below the mean in the area of communication; or, if no
standardized test is available or appropriate for the child, or the tests are
inadequate to accurately represent the child’s developmental level in the
informed clinical opinion of the evaluator, a delay in the area of
communication shall be a severe delay or marked regression in
communication development as determined by specific qualitative evidence-
based criteria articulated in clinical practice guidelines issued by the
Department. To accommodate this requirement, two additional options are
available in the Communication Domain Status drop-down field labeled “No
Standardized test Available” and “Test Inadequately Represents Child’s
Developmental Level”.

e If the evaluation is the Initial MDE, neither the option “1.0 Standard
deviation or more below the mean” nor “Outside expected range’ can be
selected.

e When completing an Ongoing MDE to establish a child’s continued
eligibility for the EIP either the option “1.0 Standard deviation or more
below the mean” or “Outside expected range’ must be selected in the
Developmental Domain Details section.

e NYS EIP Regulations 69-4.3(b) require continuing eligibility to be based on:
a delay consistent with the criteria established for initial eligibility; or, a
delay in one or more domains, such that child’s development is not within the
normal range expected for his or her chronological age, as documented using
clinical procedures, observations, assessments, and informed clinical opinion;
or, a score of 1.0 standard deviation or greater below the mean in one or
more developmental domains; or, the continuing presence of a diagnosed
physical or mental condition with a high probability of resulting in a
developmental delay.
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Modify Developmental Domain Details: Jake Tanner - 1542

ax§

Child Details

Mame: Jake Tanner Date of Birth: 9/10/2010
Primary Phone Mumber: (518) 274-9991 Evaluation Due By: 9/17/2010

12995 $th 5t
Primary Address: Troy (Rensselaer)
Mew Vork 10011

Evaluator Agency Details

Agency Mame: Early Health Agency State ID: 28928
Agency MNP 1234569987 Reviewer Name: Early Health
Evaluator Details
Evaluator Mame: Yolanda Yearning Evaluator WPI: 965487321

Quelifed) Persmme Teacher of Speech and Hearing
Handicapped

Developmental Domain Details

Developmental Domain:  Communication

Domain Status:

Date Completed: Mo Dalay

2.0 S0 or more below the mean

1.5 5D aor more below the mean

12 manth or mare delay

33% or more delay

25% or more delay

Mo Standardized Test sAppropriate

Test Inadequately Represents Child's Developmental Lewvel
1.0 S0 or more below the mean

Outside Expected Range

Evidence-Based Criteria

If no test appropriate or test inadequately represents child's developmental level, a delay in|
development as determined by specific qualitative evidence-based criteria articulated in clin

Child younger than 18 months of age
[] Criteria

Documentation that the child has attained none of the normal
language milestones expected for children in the nest younger age

Important Information

If either “No Standardized Test Available” or “Test Inadequately Represents
Child’s Developmental Level” is selected for the Communication (only) Domain
Status, at least one supporting criteria must be selected in either the Child
younger than 18 months of age column or the Child 18 months of age or older
(depending on the age of the child being evaluated) column found in the
Evidence Based Criteria cluster. Failure to check at least one of the criteria
options will result in an error when saving the Communication Developmental
Domain Details page.

Developmental Domain Details

Developmental Domain:  Communication

Domain Status: |ND Standardized Test Appropriate

Date Completed: [9/13/2010 &

<

Evidence-Based Criteria

If no test appropriate or test inadequately represents child's developmental lewvel, a delay in the area of communication shall be a severe delay or marked regression in communicatic
development as determined by specific qualitative evidence-based criteria articulated in clinical practice guidelines issued by the Department. Please select all that apply.

Child younger than 18 months of age Child 18 months of age or older

Language Production - More transitive and fewer intransitive verbs
such as "give ball"

Language comprehension - Presence of 6 month comprehension delay

Large comprehension - Production gap with comprehension deficit

[ Criteria [ Criteria
Documentation that the child has attained none of the normal [0 Mo single words by 18 months of age
language milestones expected for children in the next younger age
range, and none for the upper limit of the childOs current [0 vocabulary of fewer than 30 words by 24 months of age
[0 chronological age range, and the presence of a preponderance of [0 Mo two-word combinations by 36 months of age
established prognostic indicators of communication delay that will not .
Documented presence of a clinically significant number of known
resolve without intervention, as specified in clinical practice guidelines [F] -
predictors of continued language delay at 18-36 months of age
issued by the Department,
[0 Language Production - Particularly small vocabulary for age
Language Production - Less diverse vocabulary particularly in regard to
o verbs
0 Language Production - Preponderance of general all-purpose verbs
such as "do," "make," "want," "go"
O
O
O
O

Phonology - Few pre-linguistic vocalizations

11. Click Save button. View Developmental Domain Details page displays.
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12. Click Close button. View Developmental Assessment page displays.

13. Remember you must continue through the Developmental Domain Results
section to complete each developmental domain. Use Step 6 through Step 12
as a guide.

Notes:

o Date Completed must be entered for each developmental domain details
page before the Evaluation will be able to be submitted.

e An attachment can also be applied. See Creating MDE Attachments
for Providers for further information.

Editing a Developmental Assessment
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bbAU_kvaluations ?
Task 1D Subject Beluoat  gor o) Source Aguncy Hgmp SSUTRS  SEEOOTEOL gy Deading
- Rata L Data
Accept/Reject MDE Assignment for Provider - Michael
T AN AL x: ] - 3 18
Resiory el ey 7/1/2011  James Smith Hope Tne i 8/18/2011 Albany B/23/2011 17:57
The MDE Evaluation for Provider Restriction2 Michael
1218 5 .
i0i21g | A2 O 7/1/2011  James Smith o 8/18/2011 Albany
26003 ?_ﬁﬁ:wm“‘ MOE Assignment for Transfer g,)15017  James smith Hope Tne. E::ﬂh 8/22/2011  aibany 8/27/2011 09:35
104220 l:‘f[:ft S LR R R 6/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 ?
Manage

I add comment 8E Reserve #% Forward Bl Restart

2 Close 7 Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
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Create MDE: Walter Webster - 302 ?
(_Submit_) ([ Close | [Print MDE
Child Details
Mame: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:
New York 12208

Completed Sections

Screening In-Progress
Developmental Assessment - Adaptive Completed
Developmental Assessment - Cognitive Completed
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed
MDE Summary Details

Date Eligibility Determined: Date Provider Completed:
Eligibility Status:
EIO/D Evaluation Rejection Reasons
Rejection Date Reason Code Reason
(_submit_) (__Close | [ Print MDE ]

o

Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

View Developmental Assessment: Walter Webster - 302 2

Child Details

Name:
Primary Phone Number:

Walter Webster
(518) 555-1211
33 Main Street

Albany (Albany)
New York 12208

Date of Birth: 5/20/2009
Evaluation Due By: 10/25/2009

Primary Address:

Evaluator Agency Details

Agency Name: All Families First

Agency State ID: 28416
Agency NPI: 1234551

Reviewer Name: All Families First

Qualified Personnel Involved
[ New ]

Action Date Assigned Rendering Provider Qualified Personnel

Cancel 10/9/2009 Lori Ceiclski Occupational Therapist

Cancel 10/9/2009 Ann Berry Speech Language Pathologist

Action Domain Developmental Status Discipline/QP Date Completed
View Cancel Adaptive 2.0 SD or more below the mean Occupational Therapist 10/5/2009
View Cancel  Cognitive 12 month or more delay Speech Language Pathologist 10/5/2009
View Cancel Communication 2.0 SD or more below the mean Occupational Therapist 10/1/2009
View Cancel Social/Emotional 12 month or more delay Occupational Therapist 10/1/2009
View Cancel Physical 12 month or more delay Occupational Therapist 9/30/2009

S

Click View link under Action column for specific Developmental Assessment.
View Developmental Assessment page displays with the following sections:
Child Details, Evaluator Agency Details, Qualified Personnel Involved,
Developmental Domain Results, Location, Evaluation Diagnosis Results,
Evaluation Methods, Diagnostic Tests Administered, General Evaluation
Comments and Parent Caregiver Report/Comments.

7. Click Edit button. Modify Developmental Assessment page displays.
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Important Information
Individual Developmental Domain data cannot be edited from this page.
See Adding/Editing Developmental Domain Results in this unit for further

Modify Developmental Assessment: Walter Webster - 302 2
Child Details
Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

33 Main Street
Primary Address: Albany (Albany)
New York 12208
Evaluator Agency Details
Agency Name: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Qualified Personnel Involved

Date Assigned Rendering Provider Qualified Personnel
10/9/2009 Lori Ceiclski

Occupational Therapist
Speech Language Pathologist

Developmental Domain Results

10/9/2009 Ann Berry

Domain Developmental Status Discipline/QP Bilingual Evaluation? Date Completed
Adaptive 2.0 SD or more below the mean Occupational Therapist 10/5/2009
Cognitive 12 month or more delay Speech Language Pathologist 10/5/2009
Communication 2.0 SD or more below the mean Occupational Therapist 10/1/2009
Social/Emotional 12 month or more delay Occupational Therapist 10/1/2009
Physical 12 month or more delay Occupational Therapist 9/30/2009

If the Location section requires editing, be aware of the following items:

If Location Type is the Child’s Home, then Location Address and Provider
Location are not required.

If Location Type is Agency Provider Site, you must search and select the
correct Location Address and establish a Provider Location.

Important Information

If the Developmental Assessment is completed in more than one location, the
evaluator should select the location where the majority of the developmental
assessment was completed and enter information on the additional location in
the “general evaluation comments” section. If portions of the MDE were
equally completed in two locations, the evaluator should choose one location
to list in the location cluster and note the additional location in the “general
evaluation comments” section.

o

Data can be edited for Diagnosis Code (ICD) by selecting the Search <,
icon. 1CD Diagnosis page displays.

Click Select link under Action column for the ICD Diagnosis. This list is the
ICD Codes that make the Child eligible for the Early Intervention Program.
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ICD Diagnosis

Action Diagnosis

Select 772.10 - Intraventricular Hemorrhage (grade IV)

Select 774.70 - Kernicterus

Select 389.00 - Conductive Hearing Loss (Nos.)

Select 389.10 - Sensorineural Hearing Loss (Nos.)

Select 389.20 - Mixed Conductive and Sensorineural Hearing Loss
Select 759.70 - CHARGE Association (multiple anomalies)

Select 759.81 - Prader-Willi Syndrome

Select 759.83 - Fragile X Syndrome

Select 759.89 - Angleman's Syndrome (syndromes affecting multiple systems)
Select 760.71 - Fetal Alcohol Syndrome

Select 765.01 - Extreme Prematurity Less than S00 grams

Select 765.02 - Extreme Prematurity 500-749 grams

Select 765.03 - Extreme Prematuritvy 750-999 arams

Important Information

If there has been a diagnosis established while assessing all of the five
developmental domains, two methods are available for entering information.
[Use the EI Eligible ICD Codes (codes that make a Child eligible for the
Early Intervention Program) or Other Eligible Diagnosis Code and a
justification must be entered.]

©

To add data for the Other Diagnosis Code field, select the Search <, icon.
Search ICD page displays.

Search ICD

Search Criteria

ICD Code:

oef|

ICD Category: -
ICD Description:
EI Eligible ICD?: [

( Search ][ Reset ][ Cancel |

Search Results

Action  ICD Code ICD Description Start Date EI Eligible ICD?

Type all known information in Search Criteria section. Click Search button.
Records matching display in Search Results section. This is any other ICD
Code, including unspecified developmental delay, which makes the Child eligible
for the Early Intervention Program. If selecting Other Eligible ICD code, the
Justification field must be completed. To search again, click Reset button.
Click Select link under Action column to identify ICD Code. Modify
Developmental Assessment page displays.

10. Type information in the appropriate date fields. Date fields must be formatted
as mm/dd/yyyy format.
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Click the Bilingual Evaluation drop down. Yes or No must be selected. If
Yes, select the language the Evaluation was completed in from the If Yes,
language drop down. This Bilingual Evaluation designation will initiate
payment for a bilingual Evaluation upon acceptance of the MDE.

To complete Evaluation Methods data, click individual checkboxes or click
the checkbox next to the Evaluation Method description which selects all
Methods. At least one Evaluation Method must be selected. Depending on
the Evaluation Method used to assess a domain, completion of diagnostic test
information should be included. £4J See Adding Diagnostic Test
Administered — Developmental Assessment section for further information.

13.

14.

Important Information
Select each Evaluation method used in the assessment of each Developmental
Domain completed.

Type any appropriate comments in the General Evaluation Comments and
Parent Caregiver Report/Comments sections.

Click Save button. View Developmental Assessment page displays.

Notes:

Revision Date: 6/17/2016

If at any time the Developmental Assessment is saved but no date
Developmental Assessment completed is entered, the Developmental
Assessment displays In Progress under in the Completed Sections section on
the Create MDE page.

Each service authorization date is generated by the date completed fields in
NYEIS. For example, if the developmental assessment (core evaluation) was
completed on 10/2/2011, this is the date that should be entered in the date
developmental assessment completed field. NYEIS will generate the service
authorization based on this date.

Please Note: If the developmental assessment is completed on more than one
day, the last date of any portion of the assessment should be entered as the
date the developmental assessment was completed.

If saved developmental domain information needs to be edited prior to

submission, £ See Adding/Editing Developmental Domain Results
section in this unit.
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e When the dates completed are entered for all five developmental domains, the
Developmental Assessment will show as Completed in the Completed
Sections section on the Create MDE page.

Canceling a Developmental Domain Results — Developmental
Assessment

1. Click Inbox from the Navigation Bar. My Workspace page displays.

2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bbAU_kvaluations ?
Acbion Task D Submoct E:l‘:"" Reforral Source Agoncy Name f”'"'ﬂ"" ;:;:"“"“""L Murscipality Duadiine
95506 :s::i‘éif‘if“ MOE Assignment for Provider - 1 5013 Jamae smith Hope Tne. m::‘“ 8/18/2011 Albany 8/23/2011 17:57
104218 ;Lh:v:‘&[‘l:“‘”a“““ for Provider Aestricond 0 o011 James Smith m::'“ 8/18/2011 Albany
96003 :‘:ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tne. sfi%n 8/22/2011 Athany B/27/2011 09:35
104220 ;:‘:{:?k S LR R R 6/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 2|

B Add comment € Reserve #% Forward B Restart
#* Close ¥ Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
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Create MDE: Walter Webster - 302

(_Submit_) ([ Close | [Print MDE

Mame: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

Screening In-Progress
Developmental Assessment - Adaptive Completed
Developmental Assessment - Cognitive Completed
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed

MDE Summary Details
Date Eligibility Determined: Date Provider Completed:
Eligibility Status:

EIO/D Evaluation Rejection Reasons
Rejection Date Reason Code Reason

(_submit_) (__Close | [ Print MDE ]

5. Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

6. Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

View Developmental Assessment: Walter Webster - 302 2|
Child Details
Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

33 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Qualified Personnel Involved

Action Date Assigned Rendering Provider Qualified Personnel

Cancel 10/9/2009 Lori Ceiclski Occupational Therapist

Cancel 10/9/2009 Ann Berry Speech Language Pathologist

Action Domain Developmental Status Discipline/QP Date Completed
View Cancel Adaptive 2.0 SD or more below the mean Occupational Therapist 10/5/2009
View Cancel  Cognitive 12 month or more delay Speech Language Pathologist 10/5/2009
View Cancel Communication 2.0 SD or more below the mean Occupational Therapist 10/1/2009
View Cancel Social/Emotional 12 month or more delay Occupational Therapist 10/1/2009
View Cancel Physical 12 month or more delay Occupational Therapist 9/30/2009

7. To cancel a specific developmental domain, scroll to the Developmental
Domain Results section. Click Cancel link under Action column for the
selected domain. Cancel Developmental Domain Results page displays.

Cancel Developmental Domain Results: Kate Kelly - 347

Are you sure you would like to cancel the domain results?

[ ves ][ No ]
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8. Click Yes button. View Developmental Assessment page displays. Any
entries appearing previously are now cleared in the Developmental Domain
Results section.

Adding Diagnostic Test Administered — Developmental Assessment

Information for all five developmental domains should be completed before the
User adds information about the diagnostic tests (used when evaluating all five
domains). If the Evaluation Method selected was either Clinical Assessment,
Standardized Test or Criterion Referenced Test completion of diagnostic test
information must be included.

NYS EIP Regulations 69-4.8 (6)(i) require evaluators, in conjunction with
informed clinical opinion, to utilize a standardized instrument or instruments
approved by the Department to be used when conducting multidisciplinary
evaluations (see Appendix K). If the evaluator does not utilize an instrument
approved by the Department as part of the multidisciplinary evaluation of a child
the evaluator must provide written justification in the evaluation report why such
instrument or instruments are not appropriate or if an instrument is not available
for the child.

Qualified Personnel are responsible to know which standardized tests require the
use and documentation of Sub-Scores.

1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

16640_Evaluations b

Reforral Servicy Ag e "
sk 1D Subyect T Beferral Source Aguncy Name T Murscipalit Duapdiing
"""""""""" Data — Coordinator Data O g
AcceptiReject MOE Assignment for Provider o0 0013 Jamas smith Hope Tnc. Michael o 1pia011 Albany B/23/2011 17:57

Restrnction3

The MDE Evaluation for Provider Restriction3 Michael

7/1/2011  James Smith 8/18/2011 Albany

is overdua

Accept/Reject MOE Assignment for Tranafer
Child

The MDE Evaluation for Transfer Child is
overdue

B/1/2011 James Smith iHope Tnc. 8/22/2011 Albany B/27/2011 09:35

8/1/2011 James Smith Greg 8/22/2011 Rensselaer

104220

3. Click Task ID link next to the task. Task Home page displays.
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Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41

Time Worked: 00:00 [Change

Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Create MDE: Walter Webster - 302

e

(_Submit_) ([ Close | [Print MDE

Mame: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

Screening In-Progress
Developmental Assessment - Adaptive Completed
Developmental Assessment - Cognitive Completed
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed
MDE Summary Details
Date Eligibility Determined: Date Provider Completed:

Eligibility Status:

EIO/D Evaluation Rejection Reasons

Rejection Date Reason Code Reason

(_submit_) (__Close | [ Print MDE ]

5. Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

6. Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.
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Wiew Cancel Communication 2.0 5D or more below the mean Occupational Therapist &/20,
Wiew Cancel Social/Emotional 33% or more delay Licensed Master Social Worker &/20,
Wiew Cancel Physical Mo Delay Occupational Therapist 5/19,

Location
Location Type: Child's Home
2 Wan Rensselaer Ct

Location Address: East Greenbush (Rensselaer) Provider Location:
Mew York 10001

Evaluation Diagnosis Results

EI Eligible Diagnosis Code: 741,00 - Spina Bifida with hydrocephalus {unspecified region)
Other Eligible Diagnosis Code: 733,45 - Aseptic necrosis of jaw
If other ICD code, justification:
Date of Diagnosis:  5/20/2010
Diagnosis Made By: MDE Team Member
Bilingual Evaluation?: Mo
If yes, language:
If Other, description:
Date Developmental Assessment Complete:

Evaluation Methods
Evaluation Method
Ewvaluator Observation Action Test Mame Date Test administered
Standardized Test

Criterion Referenced Test

iaynostic Tests Administered

7. Click New button above the Diagnostic Tests Administered section. Add
Diagnostic Test Administered page displays.

ax§)

Add Diagnostic Test Administered: Jake Tanner - 1542

[ Save |(Save & Add Subscore | [ Cancel

Diagnostic Test Details
Test Narme:

If Other, enter test name: | |

Justification why other test used:

Date Test Administered: l:l Gﬂ

Standard Deviation:

Percentile Rank:

T-Score:

Mean: | |

Z-Score:

[ save | (Save & Add Subscore | [ Cancel ]

8. Enter data in the Diagnostic Test Details section. If a diagnostic test is
entered, then the appropriate fields should be entered (Standard Deviation,
Percentile Rank, Mean, T-Score or Z-Score). If the name of the test does
not appear in the Test Name field drop-down menu, enter the name of the test
in the If Other, enter test name field and record a justification for using the
test in the Justification why other test used field.

Important Information

& The tests listed in the Test Name field drop-down are the full Interim List of
Developmental Assessment Instruments. EIP Regulations require evaluators
to provide written justification within the evaluation summary, and report
when an instrument is used that is not on the list.

< If an evaluator is using the most recent version of a test that has not yet been
updated in the available List of Developmental Assessment Instruments, they
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should include the name of the test in the “If Other, enter test name” field and
enter “updated version of approved assessment instrument” in the
“Justification why other test used” field.

Click Save button. View Developmental Assessment page displays.

Or

Click Save & Add Subscore button to enter Sub-Score Details. To add Sub-
Scores, See Adding Diagnostic Test Sub-Scores — Developmental
Assessment for further information. To edit Sub-Scores, See Editing
Diagnostic Test Sub-Scores — Developmental Assessment for further
information.

Notes:

e More than one diagnostic test may have been used in the process of
assessing the 5 developmental domains.

e Additional Diagnostic Tests and Sub-Score Details can be added and
edited by cycling through the Add, View and Edit options.

Viewing Diagnostic Test Administered — Developmental Assessment
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

w5 1bbdU_Evaluations 4

Riefursal Sty A
Task ID  Subjpect A Bafurral Source Aguncy Name T

e Rata : : Coordinator Date
Accept/Reject MOE Assignment for Provider 7/1/2011  James Smith iHopo Ine. Michael
Restrictiond ! Jones

The MDE Evaluation for Provider Restriction3 Michael
11} = 18/ s
is overdua 7/1/2011  James Smith Bl 8/18/2011 Albany

8/18/2011 albany B/23/2011 17:57

AseepuRafect MOE Assignment forTanelees |n) 12517 | damas Srith Hope Tne. 9 8/22/2011 albany B/27/2011 09:35

~2 - Tl - S =

e = :
104220 I'I:'flmff: S LR R 6/1/2011 James Smith G 8/22/2011 Rensselaer

Avedla

3. Click Task ID link next to the task. Task Home page displays.
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Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Manage MDE
4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
5. Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.
6. Click View link under Action column for specific Development Assessment.
View Developmental Assessment page displays.
7. Click View link under Action column from the Diagnostic Tests

Administered section for specific test. View Diagnostic Test Administered
page displays.

Yiew Diagnostic Test Administered: Jake Tanner - 1542

(__Edit__)(_Delete | Close |

oed)

Diagnostic Test Details
Test Mame: aAdaptive Behavior Assessment System

If Other, enter test name:

Justification why other test used:

Date Test Administered: 9/21/2010
Standard Deviation: 2

Percentile Rank:
Mean:
T-Score:

oo oo

Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

8. Click Close button. View Developmental Assessment page displays.

Editing Diagnostic Test Administered — Developmental Assessment

=

Click Inbox from the Navigation Bar. My Workspace page displays.

N

Click Reserved Tasks from the Navigation Bar. Reserved Tasks page
displays.

w

Click View link under Action column. Task Home page displays.
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Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

Click Edit link under Action column from the Diagnostic Tests Administered
section for specific test. Modify Diagnostic Test Administered page
displays.

Jake Tanner - 1542 2

Cancel

Diagnostic Test Details

RCENEGEE ~daptive Behaviol

If Other, enter test name:
Justification why other test used:

Date Test Administered: |9/21/2010 @

Standard Deviation 2
Percentile Rank:
Mean:

T-Score:

alla][=][=

Z-Score;

Edit data in the Diagnostic Test Details section.

Click Save button. View Developmental Assessment page displays.

Deleting Diagnostic Test Administered — Developmental Assessment

1.

2.

Click Inbox from the Navigation Bar. My Workspace page displays.

Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

...... is: 1bb4U_Evaluations 7
* Rifurral Serice’ | Ausig
Task 1D Subject Boforral Source Agoncy Name - wapclhr
Task D Subjoct TS Juncy ConHRSEar DAk Doapdhne
Accept/Reject MDE Assignment for Provider 114 - S Michael 4 o
il 7/1/2011  James Smith Hope Tnc. Sl 8/18/2011 albany £/23/2011 17:57
5 The MDE Evaluation for Provider Restrictiond 0 5000 A B ath Michael 2/18/2011 Alban
= is overdua o = Jones o b
AcceptiReject MOE Assignment for Transfer o100 jamas smith iHope Tnc. Greg 8/22/2011 pghan B/27/2011 09:35
Child % avella & any
e T or E
o I':"fq:ff: S LR R R 6/1/2011 James Smith P 8/22/2011 Rensselaer

3.
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Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

i

Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

o

Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

oed)

Yiew Diagnostic Test Administered: Jake Tanner - 1542

(__Edit__)(_Delete | Close |

Diagnostic Test Details
Test Mame: aAdaptive Behavior Assessment System

If Other, enter test name:

Justification why other test used:

Date Test Administered: 9/21/2010
Standard Deviation: 2

Percentile Rank:
Mean:
T-Score:

oo oo

Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

®

Click Delete button. Confirm Delete page displays with the message Are you
sure you want to remove this diagnostic test?

©

Click Yes button. View Developmental Assessment page displays with the
Diagnostic Test Administered removed.

Adding Diagnostic Test Sub-Scores — Developmental Assessment

Qualified Personnel are responsible to know which standardized tests require the
use and documentation of Sub-Scores.
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1. Click Inbox from the Navigation Bar. My Workspace page displays.

2. Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bbAU_kvaluations ?
act Task D Subect Beluoat  gor o) Source Agoncy Homp | 2SS ;‘f‘*ﬂg‘“”‘”"tuum ity Duadlng
95506 :s::i‘éif‘if“ MOE Assignment for Provider - 1 5013 Jamae smith iHope Tnc. m::‘“ 8/18/2011 Albany B/23/2011 17:57
104218 ;Lh:v:‘&[‘l:“‘”a“““ for Provider Aestricond 0 o011 James Smith m::‘“ 8/18/2011 Albany
2600 :ﬁﬁ:ww‘ MOE Assignment for Transfer g,)15017  James smith Hope Tne. sfi%n 8/22/2011  aibany 8/27/2011 09:35
Reserve 104220 ;:‘f i U AT LR 8/1/2011 James Smith R 8/22/2011 Rensselasr

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 ’?
Manage

B! Add comment BE Reserve 3% Forward B Restart

2% Close #% Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

i

Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

o

Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.
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oed)

Yiew Diagnostic Test Administered: Jake Tanner - 1542

(__Edit__)(_Delete | Close |

Diagnostic Test Details

Test Mame: aAdaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation: 2

Percentile Rank:
Mean:
T-Score:

oo oo

Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

8. Click New above the Sub-Score Details section. Create Standardized Test
Sub-Score page displays with the following sections: Sub-Score Details and
Sub-Score Comments.

)

Create Standardized Test Sub-Score: Jake Tanner - 1542

(_save ) (Save & Add Subscore | [ Cancel

*5ub-Score Name: |

Sub-Score Details

*5Sub-Score Value: | ‘

Sub-Score Comments

([ save )[Save & Add Subscore | [ Cancel |

©

Enter data in the Sub-Score Details section. Sub-Score Type should
correspond to the developmental domain that the diagnostic test was
administered. Sub Score Name should be entered based on the assessment
instrument used. Not all assessment instruments provide specific sub score
names. If the assessment instrument used does not provide a specific sub
score name, the evaluator should enter an appropriate sub score name
describing the area of development assessed.

10. Type Sub-Score Comments (Optional).

11. Click Save button to return to View Diagnostic Test Administered page.
Or
Click Save & Add Subscore button to enter additional Sub-Score Test
Details for this diagnostic test.

Viewing Diagnostic Test Sub-Scores — Developmental Assessment

1. Click Inbox from the Navigation Bar. My Workspace page displays.
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2. Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bbAU_kvaluations ?
B tun Task ID  Subjec E::;"‘I Beforral Sourcs Aguncy Nuame f.”'w:"" ;‘;;g‘"""unl Murscipality Dousapcllin

B 95506 ::::i‘ézf‘if“ MOE Assignment for Provider - 1 5013 Jamae smith Hope Tne. m::‘“ 8/18/2011 Albany 8/23/2011 17:57
B 104218 ;Lh:v:‘r';[‘l:“‘”a“““ for Provider Restrictond. 5115013 | James, Smith ﬁ::“ 8/18/2011 Albany

B 96003 :ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. sfi%n 8/22/2011  aibany B/27/2011 09:35
Reserve 104220 ;:‘f{:fk S A TR 8/1/2011 James Smith R 8/22/2011 Rensselasr

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

o)

Manage

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

S

Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

Yiew Diagnostic Test Administered: Jake Tanner - 1542

oed)

(__Edit__)(_Delete | Close |

Test Mame: aAdaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation:
Percentile Rank:

Mean:
T-Score:

oo oomm

Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue
[ Edit__ | Delete | Close |
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8. Click View link under Action column of the Sub-Score Details section for
Sub-Score details. View Standardized Test Sub-Score page displays.

view Standardized Test Sub-Score: Jake Tanner - 1542 ?

[ Edit__)( Delete ][ Close |

Sub-Score Details
Sub-Score Type: Adaptive

Sub-Score Mame: Subscore name
Sub-Score Yalue: 2

Sub-Score Comments

[ Edit ) [ Delete ][ Close |

9. Click Close button. View Diagnostic Test Administered page displays.

Editing Diagnostic Test Sub-Scores — Developmental Assessment
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Vork Queus Tasks: 10640_Evaluations 7
B 7 2 Befurial Service  Asmignmént
o Lutsry Task 1D Subgec Beforral Sourcs Agoocy Name  ~0 0o Murscipality Dousapcllin
Accept/Reject MDE Assignment for Provider T Michael
AL ' - £l
5506 (LSEEE T 7/1/2011 James Smith Hope Tne. R 8/18/2011 Albany 8/23/2011 17:57
n The MDE Evaluation for Provider Restriction2 = Michael
FUC T R s 7/1/2011  James Smith e 8/18/2011 Albany
96003 :‘_ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. E::ﬂh 8/22/2011 Athany 8/27/2011 09:35
{30l SR OB EVEHRtIN S TIATEIE: 2hac 18 8/1/2011 James Smith ored | 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

?
I add comment 8E Reserve #% Forward Bl Restart
2 Close 7 Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information
Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
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5. Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

o

Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

Yiew Diagnostic Test Administered: Jake Tanner - 1542 2
(__Edit__)(_Delete | Close |

Diagnostic Test Details

Test Mame: aAdaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:

Date Test Administered: 9/21/2010

Standard Deviation:

Percentile Rank:

Mean:

T-Score:

Z-Score;

oo oomm

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

8. Click Edit link under Action column of the Sub-Score Details section for
Sub-Score details. Modify Standardized Test Sub-Score page displays.

Modify Standardized Test Sub-Score: Jake Tanner - 1542 7
Sub-Score Details

*5ub-Score Type: | FXETRNE v

#5ub-Scare Mame: ‘Subs:ore narne |

*Sub-Score Value: ‘2 |

Sub-Score Comments

9. Apply necessary adjustments.

10. Click Save button. View Diagnostic Test Administered page displays.

Deleting Diagnostic Test Sub-Score — Developmental Assessment
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.
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Vork Queus lssks: 16640_Evaluations 7
B 7 2 Bufyrsal Service  Asmignmént
o Lutsry Task 1D Subgec Beforral Sourcs Agoocy Name  ~0 0o Murscipality Dousapcllin
Accept/Reject MDE Assignment for Provider T Michael
e ey 955 ! + e, ] 3 L
Rusirw 5506 (LSEEE T 7/1/2011 James Smith iHop Tne o 8/18/2011 Albany 8/23/2011 17:57
n The MDE Evaluation for Provider Restriction2 = Michael
Busorve 104218 7 TEES 7/1/2011  James Smith e 8/18/2011 Albany
Resorvo 96003 :‘_ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. E::ﬂh 8/22/2011 Athany 8/27/2011 09:35
Resarve 104220 ;:‘f Sl S C R AR 6/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

o)

Manage

B add comment € Reserve #& Forward B Restart
¥ Close 8 Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Developmental Assessment from the Navigation Bar. Developmental
Assessment page displays.

Sk

Click View link under Action column for specific Developmental
Assessment. View Developmental Assessment page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

Y¥iew Diagnostic Test Administered: Jake Tanner - 1542

)

[ Edit ] Delete | Close |

Test Mame: Adaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation:
Percentile Rank:
Mean:

T-Score:

oooom

Z-Score!

Sub-Score Details

Action Sub-Score Type Sub-Score Name Sub-Score Yalue

(__Edit__)(_Delete | Close |

8. Click View link under Action column of the Sub-Score Details section for
Sub-Score details. View Standardized Test Sub-Score page displays.
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Jake Tanner - 1542 ?

[ Edit__)( Delete ][ Close |

Sub-Score Details

Sub-Score Type: Adaptive
Sub-Score Mame: Subscore name

Sub-Score Yalue: 2

Sub-Score Comments

[ Edit ) [ Delete ][ Close |

©

Click Delete button. Confirm Delete page displays with the message Are you
sure you want to delete the Standardized Test Sub-Score? Click Yes button.
View Diagnostic Test Administered page displays with the Diagnostic Test
Sub-Score removed.

FAMILY ASSESSMENT
Entering/Editing a Family Assessment

For additional information on NY'S regulatory requirements of the Family
Assessment, the User should reference 10NYCRR 869-4.8(a)(8) and NYS DOH
Memorandum 2005-2 Standards and Procedures for Evaluations, Evaluation
Reimbursement and Eligibility Requirements and Determination Under the Early
Intervention Program.

©  Before any data can be entered into the Family Assessment section of the MDE, a
Rendering Provider must be assigned to this section.

=

Click Inbox from the Navigation Bar. My Workspace page displays.

N

Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

work Queus lasks: 16640_Evaluations i 4

Riefursal Sty g
Suboct S gy eyl Source Aguncy Hamg | FSYSE | Basigoment o oopty Duadine
Accept/Reject MDE Assignment for Provider 114 - S Michael T o
R onetiara 7/1/2011 James Smith Hope Tnc, Sl 8/18/2011 albany 8/23/2011 17:57

o The MDE Evaluation for Provider Restriction Michael

s 114 = / .

B i 7/1/2011  James Smith Sl 8/18/2011 Albany
?:;:PUREJEC( I0E Assignment for Transfer .00n1q  James Smith Hope Tnc. E::‘g"_‘ 8/22/2011 Athany 8/27/2011 09:35

220 I‘:"f o o MDA iR 6/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.
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Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Create MDE: Walter Webster - 302

o)

(Csubmit_) (__Close | [ Print MDE |

Child Details

Mame: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

Screening In-Progress
Developmental Assessment - Adaptive Completed
Developmental Assessment - Cognitive Completed
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed
MDE Summary Details
Date Eligibility Determined: Date Provider Completed:

Eligibility Status:

EIO/D Evaluation Rejection Reasons

Rejection Date Reason Code Reason

(_Submit ) ([ Close | [Print MDE )

Important Information

NYCRR 869-4.8(a)(8) requires the family to have the opportunity to engage
in the Family Assessment process with the Evaluation team. If the family
declines to participate in the family assessment, this is documented in NYEIS
in Step 5.

5. Click Family Assessment from the Navigation Bar. Family Assessment
page displays.

If the family has been offered Family Assessment and refused, click
Assessment Offered and Refused button. Confirm Family Assessment
Refused page displays with the message Please confirm that a Family
Assessment has been offered to the family and has been refused. Click Yes
button. Create MDE page displays.

No further data entry is required in the Family Assessment section. The

Family Assessment displays as Offered and Refused in the completed sections
on the Create MDE page. If the family has refused to participate in the
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Family Assessment, written documentation of the refusal must be kept in the
Child’s record.

Or

To complete Family Assessment, click New button. Search Evaluator For
Assignment page displays.

Walter Webster - 302 ?

Search Criteria

Employee/Contractor Name: Employee/Contractor FEIN/SSN:

Employee/Contractor NPI: License/Certification Number:

Employee/Contractor State ID: Qualified Personnel: -

[ search | ([ Reset [ Cancel |

Search Results

Action Employee/Contractor Name Employee/Contractor NP1 Employee/Contractor State ID  Qualified Personnel License/Certification Number

Type all known information in Search Criteria section. Click Search button.
Records matching display in Search Results section. To search again, click
Reset button. Click Select link under Action column to identify
Employee/Contractor Name. View Family Assessment page displays with
the following sections Child Details, Evaluator Agency Details, Evaluator
Details, Methods Used to Conduct Family Assessment, Family
Participants, | want to know more about, | want help for my family in the
following areas, Comments and Evaluation Details.

© Providers employed or contracted with the assigned Agency to complete the
MDE are the only Providers that display in the Search Results. [ See Unit
9: Provider Management, Employees and Contractor for additional
information.

6. To add Family Participants, click New button in the Family Participants
section. Create Family Participants page displays.

Tim burton - 30000105 2

(_save ) (Save & New ) [ Cancel )

Family Participants

*Name: *Relationship: -

[ save ] (Save & New ][ Cancel |

Name and Relationship are required fields. Type data into the Name field
and select Relationship from the drop down. Click Save & New button to
enter an additional Family Participant or click Save button to return to the
View Family Assessment page.

7. To complete Methods Used to Complete Family Assessment, I want to
know more about, | want help for my family in the following areas,
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Comments, and Evaluation Details sections, first click Edit button. Modify
Family Assessment page displays.

e For | want to know more about and I want help for my family in the
following areas sections, click individual checkboxes for the information
the Family has requested. To select all, click the checkbox next to Select
Area description.

e For Methods Used to Complete Family Assessment section if a Family
Assessment Tool is used, must enter the Tool Name. If Other Method is
used, must describe Other Method used.

8. Type Comments (Optional).

9. Enter Evaluation Details. Date fields must be formatted as mm/dd/yyyy
format.

10. Click Save button. View Family Assessment page displays.
To enter Methods Used To Conduct Family Assessment needs, click Edit
button. Modify Family Assessment page displays.

Modify Family Assessment: Walter Webster - 302

e

Child Details
MName: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

332 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details
Agency Name: All Families First Agency State ID: 28416
Evaluator NPI: 1234551 Reviewer Name: All Families First

Evaluator Details

Evaluator Name: Bill O'Mally Evaluater NPI: 572534
Qualified Personnel: Licensed Master Social Worker Date Assigned: 10/9/2009
Family Assessment Tool: i Tool name:
Other Method: - If "Other Method", describe:

Personal Interview: -

11. Click Save button if editing. View Family Assessment page displays. Click
Close button. Create MDE page displays.

Notes:

e A family assessment can be completed by any member of the evaluation team
that is properly trained in family assessment.

If Assessment Offered and Refused was originally selected and the family
changes their mind prior to the MDE being accepted, the information can be
changed by canceling the original family refusal. Click Cancel link from
Action column on the Family Assessment page.
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e Date Completed must be completed before the Evaluation will be able to be
submitted.

e Attachment can also be applied. See Creating MDE Attachments for
Providers for further information.

e To delete a Family Participant, display the View Family Assessment page.
Click Delete link under Action column from the Family Participants section.
Confirm Delete page displays with the message Are you sure you want to
delete this Family Participant? Click Yes button. View Family Assessment
page displays with the Family Participant removed.

e [f at any time the Family Assessment is saved but no date Family Assessment
completed is entered, the Family Assessment displays as In Progress under in
the Completed Sections section on the Create MDE page.

e |f saved Family Assessment information needs to be edited prior to
submission, it can be accessed by selecting Family Assessment from the
Create MDE Navigation Bar. Select the View link under Action column for
the Qualified Personnel involved in completing the Family Assessment. Click
Edit button.

¢ When the Date Completed is entered, the Family Assessment displays
Completed in the Completed Sections section on the Create MDE page.

SUPPLEMENTAL EVALUATIONS AS PART OF AN IFSP

For additional information on NY'S regulatory requirements of supplemental
Evaluations and the MDE, the User should reference 10NYCRR 869-4.8, Title 10
869-4.30-Computation of Rates for Early Intervention Services, and NYS DOH
Memorandum 2005-2 Standards and Procedures for Evaluations, Evaluation
Reimbursement and Eligibility Requirements and Determination Under the Early
Intervention Program.

© The MDE may or may not include a Supplemental Evaluation. If a Supplemental
is not conducted, a Rendering Provider does not need to be assigned. No data
needs to be entered into the Supplemental Evaluation.

Entering/Editing Supplemental Evaluations

1. Click Inbox from the Navigation Bar. My Workspace page displays.
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2. Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bbAU_kvaluations ?
Act Task 1D Subjoct Butertdl g tval Source Aguncy Hgmp SSUTRS  SEEOOTEOL gy Duapdhne
Rata = L i Data
Accept/Reject MDE Assignment for Provider - Michael
e ey aEE| ! + Ine, 3 L
Rusirw 5506 (LSEEE T 7/1/2011 James Smith iHop Tne o 8/18/2011 Albany 8/23/2011 17:57
The MDE Evaluation for Provider Restriction2 Michael
pnorve G218 5 .
Rusinrw 104218 5 S 7/1/2011  James Smith e 8/18/2011 Albany
26003 ?_E;:ptfﬂewct MOE Assignment for Transfer g,)15017  James smith Hope Tne. E::ﬂh 8/22/2011  aibany 8/27/2011 09:35
Reserve 104220 ;:‘f{:ft ENEUSEuLIE B IR TR 8/1/2011 James Smith R 8/22/2011 Rensselasr

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open

Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

i

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

o

Click New button. Select Supplemental Evaluation Type page displays.
Select the Supplemental Evaluation Type form the drop down list.

Select Supplemental Evaluation type Lila Rouse - 132 7

SURpEeraen i ml”,“::f.‘ Non-physician Supplemental Eval - Assistive Technology =

|_Search |[ Cancel |

~

Click Search button to search for and select the rendering provider that
performed the evaluation. Search Evaluator for Assignment page displays.
Click Cancel button to cancel action.

®©

Type all known information in Search Criteria section. Click Search button.
Records matching display in Search Results section. To search again, click
Reset button.

Important Information
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< Only providers with an approved and active QP that is authorized to

> Only providers whose License is active (i.e., not expired) will display in

> Providers currently employed or contracted with the assigned Agency are
the only providers that display in the Search Results. L See Unit 9:
Provider Management, Employees and Contractor for additional
information.

conduct the Supplemental Evaluation type selected in the previous step
will display in the search results.

the search results.

Search Evaluator For Assignment: Lila Rouse - 132 ?

Search Criteria
Employes/Contractor Name: % Employes/Contractor FEIN/SSN:

Employes/Contractor NPT: License/Certification Number:

Employee/Contractor State 1D: Qualified Personnel: i

(_Search | [ Reset | [ Cancel |

Search Results (Number of Ttems: 13)

Action Employee/Contractor Name Employee/Contractor NPI Employes/Contractor State 1D Qualified Personnel
Select Lane Meyers Licensed Clinical Social Worker

Select Rebaecca Simpson Licensed Master Social Worker
Select Crown, Monica Occupational Therapist

Select Rebecca Simpson Licensed Psychologist

Salact Mally Rosenglll Physical Therapist

Select Smithers, Gina

Physical Therapist

Click Select link under Action column to identify Employee/Contractor
Name.

View Supplemental Evaluation page displays with the following sections:
Child Details, Evaluator Agency Details, Evaluator Details, Type of
Evaluation, Developmental Domain Results, Location, Evaluation
Diagnosis Results, Evaluation Methods, Diagnostic Tests Administered,
General Evaluation Comments and Parent Caregiver Report/Comments.

Note that the selected Supplemental Evaluation Type is recorded in the
Evaluation Diagnosis Results section Supplemental Evaluation Type field.

View Supplemental Evaluation: Lila Rouse - 132 ?
Edil Close
Namies! Lila Rouse Daté of Birth: 8/15/2010
Primary Phone Number: {518) 333 Evaluation Due By: | 2/25/2012
123 Main S5t

Primary Address: | Albany (Albany)
New York 12206

Evaluator Agency Details

Agency Name:  Lisakill Intervention Services Agency State ID: 250

Evaluator NPI: 47894564 Reviewer Name: Lisakill Intervention Services

Evaluator Details

Evaluator Name: Lane Meyers Evaluator NPL: 44778954
Qualified Personnel: | Licensed Clinical Social Worker Date Assigned: 4/17/2012

In Depth Assessment - Developmental

Domain: Diagnostic Evaluation - General Area:

Developmental Domain Results

g

Action Domain Developmental Status Qualified Personnel Date Completed

Location Type:

Location Address: Provider Location:
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El Eligible Diagnosis Code:

Other Eligible Diagnosis Code:

If other ICD Code, justification:

Date of Diagnosis:

Diagnosis Made By:
Supplemental Bvaluation Type: Non-physician Supplemental Eval - Assistive Technology

Date Supplemental Completed:

Bilingual Evaluation?:

1f yes, language:

If Other, description:

Evaluation Methods
Evaluation Method Diagnostic Tests Administered
Action Test Name Date Test Administered

General Evaluation Comments

Parent Caregiver Report/Comments (Optional)
(Gisse )

10. Click New button in the Developmental Domain Results section to add
Developmental Domain data. Select Developmental Domain page displays.

Select Developmental Domain g

Developmental Domain

Developmental Domain: | feEdits

11. Select the Developmental Domain that the Supplemental Evaluation is
recorded for and click the Save button. Add New Developmental Domain
Details page displays.

Add New Developmental Domain Details: Lila Rouse - 132 T

Child Details

Name: Lila Rouse Date of Birth: | 8/15/2010
Primary Phone Number: (518) 333 Evaluation Due By: | 2/26/2012
123 Main 5t

Primary Address: Albany (Albany)
New York 12206

Evaluator Agency Details

Agency Name: Lisakill Intervention Services Agency State ID: 259
Agency NPI: 47894564 Reviewer Name:  Lisakill Interventlon Services
Evaluator Nama: Lane Meyers Evaluator NP1 44778954

Qualified Personnel: Licensed Clinical Social Worker

Developmental Domain Details

Developmental Domain: Adaptive

Domain Status: -
Disclpline/QP:  Licensed Clinical Social Worker
Date Completed: &

Comments
save | [ _cancel

12. Enter information in the Developmental Domain Details section. Note that
the Discipline/QP of the selected rendering provider is recorded in the
Developmental Domain Results section Discipline/QP field.
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Important Information

< Regulations require that for children who have been found to have a delay
only in the communication domain, delay shall be defined as a score of
2.0 standard deviations below the mean in the area of communication; or,
if no standardized test is available or appropriate for the child, or the tests
are inadequate to accurately represent the child’s developmental level in
the informed clinical opinion of the evaluator, a delay in the area of
communication shall be a severe delay or marked regression in
communication development as determined by specific qualitative
evidence-based criteria articulated in clinical practice guidelines issued by
the Department. To accommodate this requirement, two additional
options are available in the Communication Domain Status drop-down
field labeled “No Standardized test Available” and “Test Inadequately
Represents Child’s Developmental Level”.

< If the evaluation is the Initial MDE, neither the option “1.0 Standard
deviation or more below the mean” nor “Outside expected range’ can be
selected.

13. Click Save button. View Supplemental Evaluation page displays.

14. Click Edit button. Modify Supplemental Evaluation page displays.

Modify Supplemental Evaluation: Fred Peabody - 1483 ?
Child Details
Mame: Fred Peabody Date of Birth:  1/1,/2010
Primary Phone Mumber: (518) 1111111 Evaluation Due By: 9/17/2010

One Sycaway Ave
Primary Address: Troy (Rensselaer)
Mew Vark 12180

Evaluator Agency Details
Agency Mame: Early Nutrition Care Agency State 1D 38144
Evaluator NPI: 12012 Reviewer Name: Early Nutrition Care

Evaluator Details

Evaluator Mame: Adam Oakley Evaluator MPI:

Teacher of Speech and Language

Qualified Personnel: Disabilitias

Date assigned: 9/13/2010

Type of Evaluation

In Depth Assessment - Developmental |

Vl Diagnostic Evaluation - General area: | v
Domain:

Developmental Domain Results
Domain Developmental Status Qualified Personnel Date Completed
Communication Mo Standardized Test appropriate Teacher of Speech and Language Disabilities

Location
If selected location is other than "Child's Home", must enter "Location Address". If location is at a provider's site, must select the "Provider Location”.

Location Type: ‘ v

Location Address: &, Provider Location: Q5

15. Complete the Type of Evaluation section to explain the purpose for the
Supplemental Evaluation. If an in-depth assessment for a developmental
domain was needed, select the domain the Supplemental Evaluation is
completed in.

OR
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If there was an area of general concern, such as hearing or vision, select the
Diagnostic Evaluation — General Area.

Important Information
A User should only select one Type of Evaluation.

Click Search <, icon to identify Location Address or Provider Location
data. If selected location is other than Child's Home, a Location Address
must be entered. If the location is at a Provider's Site, an address must be
entered in the Provider Location field.

If the Location section requires editing, be aware of the following items:

If Location Type is the Child’s Home, then Location Address and Provider
Location are not required.

If Location Type is Agency Provider Site, you must search and select the
correct Location Address and establish a Provider Location.

Data can be edited for El Eligibility Diagnosis Code (ICD) by selecting the
Search &, icon. ICD Diagnosis page displays.

Click Select link under Action column for the ICD Diagnosis. This list is the
El Eligible ICD Codes that make the Child eligible for the Early Intervention
Program.

%

Action Diagnosis

Select 772.10 - Intraventricular Hemorrhage (grade IV)

Select 774.70 - Kernicterus

Select 389.00 - Conductive Hearing Loss (Mos.)

Select 389.10 - Sensorineural Hearing Loss (Nos.)

Select 389.20 - Mixed Conductive and Sensorineural Hearing Loss
Select 759.70 - CHARGE Association (multiple anomalies)

Select 759.81 - Prader-Willi Syndrome

Select 759.83 - Fragile X Syndrome

Select 759.89 - Angleman's Syndrome (syndromes affecting multiple systems)
Select 760.71 - Fetal Alcohol Syndrome

Select 765.01 - Extreme Prematurity Less than 500 grams

Important Information

If there has been a diagnosis established while completing the supplemental
evaluation, two methods are available for entering information. Use the EI
Eligible ICD Codes (codes that make a Child eligible for the Early
Intervention Program) or Other Eligible Diagnosis Code. Justification must
be entered.
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To add data for the Other Eligible Diagnosis Code field, select the
Search &, icon. Search ICD page displays.

2

Search Criteria

ICD Code:
ICD Category: -
ICD Description:
EI Eligible ICD?: []

[ Search | [ Reset | [ Cancel |

Search Results

Action ICD Code ICD Description Start Date EI Eligible ICD?

Type all known information in Search Criteria section. Click Search
button. Records matching display in Search Results section. This is any
other ICD Code which makes the Child eligible for the Early Intervention
Program. To search again, click Reset button. Click Select link under Action
column to identify ICD Code. Modify Supplemental Evaluation page
displays. If selecting Other Eligible Diagnosis Code, the If other ICD
Code, justification field must be completed.

Important Information

El Eligible Diagnosis Code and Other Eligible Diagnosis Code fields are
not required for Supplemental Evaluations but should be entered if a
diagnosis is determined in the Evaluation process.

To complete Evaluation Methods data, click individual checkboxes. To
select all Methods, click checkbox next to the Evaluation Method
description.

Type any appropriate comments in the General Evaluation Comments and
Parent Caregiver Report/Comments (Optional) sections.

Click Save button. View Supplemental Evaluation page displays.

Notes:

Revision Date: 6/17/2016

e If asupplemental evaluation is completed, Date Completed must be
entered before the MDE will be able to be submitted.

e A service authorization for the supplemental will be generated based on
the date entered in the date supplemental completed field.
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e Attachment can also be applied. See Creating MDE Attachments for
Providers for further information.

e [f at any time the Supplemental Evaluation is saved and Date
Supplemental Completed was not filled in, the Supplemental
Evaluation displays as # of # Completed.

e Select Supplemental Evaluation from the Create MDE Navigation Bar
if Supplemental Evaluation needs to be edited. Select the View link under
Action column for the Qualified Personnel involved in completing the
Supplemental Evaluation. Click Edit button.

e To enter up to four supplemental evaluations as part of the MDE, click
Supplemental Evaluation from the Navigation Bar. Click New button on
the Supplemental Evaluation page.

Editing Developmental Domain Results — Supplemental Evaluations
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work
Queue Tasks: Evaluations page displays.

s 1bba0_Evaluations g
R Befurtal oo — oo o Service  Agsignment o
Subnoct v Beforral Sourc Agoncy Name =00 = Murscipality Douzapelliry
Accept/Reject MDE Assignment for Provider - e Michael o
R onetiara 7/1/2011 James Smith Hope Tnc, Sl 8/18/2011 albany 8/23/2011 17:57
The MDE Evaluation for Provider Restriction3 Michael
s =
B i 7/1/2011  James Smith Sl 8/18/2011 Albany
?_ﬁﬁ:wm’]“‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tne. E::ﬂh 8/22/2011 Athany B/27/2011 09:35
. The MDE Evaluation fer Transfer Child is /12011 James Smith Greg 8/22/2011 Rensselaer
overdue Avedla

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 ?
Manage

I add comment 8E Reserve #% Forward Bl Restart

2 Close 7 Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE
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>

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

o

Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

View Supplemental Evaluation: Walter Webster - 302 @

Child Details

Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Ewaluation Due By: 10/25/2009
332 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details
Agency Name: All Families First Agency State ID: 28416
Evaluator NPI: 1234551 Reviewer Name: All Families First

Evaluator Details
Evaluator Name: Roseanne Litz Evaluater NPI: 758290
Qualified Personnel: Physical Therapist Date Assigned: 10/9/2009

Type of Evaluation

In Depth Assessment - Developmental
Domain:

Developmental Domain Results

Diagnostic Evaluation - General Area:

Action Domain Developmental Status Qualified Personnel Date Completed
View Edit Adaptive 12 month or more delay Physical Therapist 10/5/2009
7. Click Edit link under Action column of the Developmental Domain Results

section. Modify Developmental Domain Details page displays.

8. Make necessary changes. Click Save button. View Supplemental
Evaluation page displays.
9. Click Close button. Create MDE page displays.

Adding Diagnostic Test Administered — Supplemental Evaluations

Information for a developmental domain must be completed before the User can
add information about the diagnostic tests that were used when evaluating that
developmental domain. Completion of diagnostic test information should be
included, depending on the Evaluation method used to assess a domain.

Quialified Personnel are responsible to know which standardized tests require the
use and documentation of Sub-Scores.

NYS EIP Regulations 69-4.8 (6)(i) require evaluators, in conjunction with
informed clinical opinion, to utilize a standardized instrument or instruments
approved by the Department to be used when conducting multidisciplinary
evaluations (see Appendix K). If the evaluator does not utilize an instrument
approved by the Department as part of the multidisciplinary evaluation of a child
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the evaluator must provide written justification in the evaluation report why such
instrument or instruments are not appropriate or if an instrument is not available
for the child.

=

Click Inbox from the Navigation Bar. My Workspace page displays.

no

Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Work Queue Tasks: 16640_Evaluations ?
Referral Service Assignment
Task ID R
Action Task ID  Subject Date Referral Source Agency Name Coordmmton Data Municipalit Deadline

A Multidisciplinary Evaluation has been e — Michaa!
Reserve 105224  assigned to iHope Inc. for Provider 7/1/2011 pioy: iHope Inc. 8/18/2011 Albany
Restriction3 Ref. Sourcel Jones

Accept/Reject MDE Assignment for Transfer Employee/Contractors Greg .
Reserve 96003 i 8/1/2011 TFVEE D iHope Inc P 8/22/2011 8/27/2011 09:35
feserve 104230 The MDE Evaluation for Transfer child is g/1/2011 EmPloyee/Contractors Greg T | mre
= overdue Ref. Sourcel Avella

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

o)

Manage

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer
Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information
Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

S

Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

~

Click New button above the Diagnostic Tests Administered section. Add
Diagnostic Test Administered page displays.
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Add Diagnostic Test Administered: Jake Tanner - 1542

ax§)

[ Save |(Save & Add Subscore | [ Cancel

Diagnostic Test Details
Test Narme:

If Other, enter test name: | |

Justification why other test used:

Date Test Administered: l:l Gﬂ

Standard Deviation:

Percentile Rank:

T-Score:

Mean: | |

Z-Score:

[ save | (Save & Add Subscore | [ Cancel ]

8. Enter information in the Diagnostic Test Details section. If the name of the
test does not appear in the Test Name field drop-down menu, enter the name
of the test in the If Other, enter test name field and record a justification for
using the test in the Justification why other test used field.

9. Click Save button. View Supplemental Evaluation page displays.

Or

Click Save & Add Subscore button to enter Sub-Score Details. To add Sub-
Scores, See Adding Diagnostic Test Sub-Scores — Supplemental
Evaluation for further information. To edit Sub-Scores, See Editing
Diagnostic Test Sub-Scores — Supplemental Evaluation for further
information.

Viewing Diagnostic Test Administered — Supplemental Evaluations
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work
Queue Tasks: Evaluations page displays.

Work Queue lasks: 16640_Evaluations ¥
Bchon Tk I Subpect Butertdl g tval Source Aguocy Ngme SRS BSROOTROL o ope Duadhne
Accept/Reject MDE Assignment for Provider - Michael
ALE| I ' 1 .
S5E06: | (ATTRETe 7/1/2011  James Smith Hope Tne. e 8/18/2011 Albany 8/23/2011 17:57
o The MDE Evaluation for Provider Restriction Michael
04218 / 5 /! a
ioiain GRECEE 7/1/2011  James Smith e 8/18/2011 Albany
96003 ?:;’f:wm’]“‘ A0 Assignment for Transfer o1 on07  James Smith Hope Tnc. E::ﬂh 8/22/2011 Athany 8/27/2011 09:35
104220 I‘J:‘fﬂ:ff: S LR R R 6/1/2011 James Smith Greg 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.
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Task Home: Manage MDE - 18449 ’?
Manage

B! Add comment BE Reserve 3% Forward B Restart

2% Close #% Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE

page displays.

5. Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

6. Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

7. Click View link under Action column from the Diagnostic Tests
Administered section. View Diagnostic Tests Administered page displays.

(Edit__)(_Detete ][ Close |

Diagnostic Test Details

Test Mame: Adaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation: 2

Percentile Rank: O
Mean: 0O
T-Score: O
Z-Score: 0O
Action Sub-Scare Type Sub-Scare Mame Sub-Score Yalue

(__Edit__)( petete ) Close |

8. Click Close button. View Supplemental Evaluation page displays.

Editing Diagnostic Test Administered — Supplemental Evaluations

=

Click Inbox from the Navigation Bar. My Workspace page displays.

N

Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.
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ks: 1bbAU_kvaluations ?
: Befurral Service’  Assignmant
Subeit Bufural Source Aguncy Name | 220 Murscipaiity Duadine
Accept/Reject MDE Assignment for Provider T e Michael o
b 7/1/2011 James Smith Hope Tne. R 8/18/2011 Albany 8/23/2011 17:57
The MDE Evaluation for Provider Restriction3 = Michael
i 7/1/2011  James Smith o 8/18/2011 Albany
:‘_ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tne. E::ﬂh 8/22/2011 Athany B/27/2011 09:35
Reserve 104220 ;:‘f{:fk ENEUSEuLIE B IR TR 8/1/2011 James Smith R 8/22/2011 Rensselasr

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 ’?
Manage

B! Add comment BE Reserve 3% Forward B Restart

2% Close #% Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Reserved Tasks from the Navigation Bar. Reserved Tasks page
displays.

i

Click View link under Action column. Task Home page displays.

Sk

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

~

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

®

Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

©

Click Edit link under Action column from the Diagnostic Tests Administered
section for specific test. Modify Diagnostic Test Administered page
displays.
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Modify Diagnostic Test Administered: Jake Tanner - 1542

Diagnostic Test Details
Test Name: |&

If Other, enter test name: ‘ ‘

Justification why other test used:

Date Test Administered: |9/21/2010 (:E

Standard Deviation: ‘2

Percentile Rank: ‘D

|
|
Mean: ‘U |
|
|

T-Score: ‘U
Z-Score: ‘D

10. Edit data in the Diagnostic Test Details section.

11. Click Save button. View Supplemental Evaluation page displays.

Deleting Diagnostic Test Administered — Supplemental Evaluations

=

Click Inbox from the Navigation Bar. My Workspace page displays.

N

Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Work Queue Tasks: 16640_Evaluations

?
Referral Service  Assignment
Action TaskID Subject e Referral Source Agency Name 2= o= Dta Municipality Deadline
A Multidisciplinary Evaluation has been
Reserve 105224 assigned to iHope Inc. for Provider 7/1/2011 EMPlovee/Contractors oo Michael o 1g/5011 Albany
Ref. Sourcel Jones
Restriction3
Accept/Reject MDE Assignment for Transfer Employee/Contractors Greg .
Reserve 96003 o+ 8/1/2011 oot oy iHope Inc Avella 8/22/2011 8/27/2011 09:35
peserve  104pop The MDE Evaluation for Transfer Child is g/1/2011 EMPloyes/Contractors Greg 8/22/2011 Rensselaer
— === overdue Ref. Sourcel Avella
Task Home: Manage MDE - 18449 ?
Manage
. .
I add comment 8E Reserve MF Forward Bl Restart
2,
2 Close 3& Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

poetaits _______________________________________________ ___ |
Task ID: 18449
Priority:
Reserved By: Lynda Sardo
Time Worked: 00:00 [Change]

Status: Open
Deadline:
Last Assigned: 10/9/2009 18:41

Primary Action Supporting Information
Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
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5. Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

6. Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

7. Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

Jake Tanner - 1542 2

(__Edit__)(_Delete | Close |

Test Mame: aAdaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation: 2
Percentile Rank:
Mean:
T-Score:

oo oo

Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

8. Click Delete button. Confirm Delete page displays with the message Are you
sure you want to remove this diagnostic test?

9. Click Yes button. View Supplemental Evaluation page displays with the
Diagnostic Test Administered removed.
Adding Diagnostic Test Sub-Scores — Supplemental Evaluations

Qualified Personnel are responsible to know which standardized tests require the
use and documentation of Sub-Scores.

1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

16640_Evaluations

?
Referral Service  Assignment

Action  TaskID Subject Dots Referral Source Agency Name 2SR TR Municipality Deadline

A Multidisciplinary Evaluation has been
Reserve 105224 assigned to iHope Inc. for Provider 77172011 EMPloyes/Contractors o o Michael o 185011 Albany

. Ref. Sourcel Jones
Restriction3
. . Accept/Reject MDE Assignment for Transfer Employee/Contractors Greg )

Reserve 96003 o 8/1/2011 [ POYes/d iHope Inc. o0 8/22/2011 8/27/2011 09:35
weserve  104zso  The MDE Evaluation for Transfer Chid is &/1/2011 EMPloyes/Contractors Greg S [—

overdue Ref. Sourcel Avella

3. Click Task ID link next to the task. Task Home page displays.
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Task Home: Manage MDE - 18449

o)

Manage

B add comment € Reserve #& Forward B Restart
¥ Close 8 Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

Sk

Click View link under Action column for specific Supplemental Evaluations.
View Supplemental Evaluation page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

Y¥iew Diagnostic Test Administered: Jake Tanner - 1542

[ Edit ] Delete | Close |

Test Mame: Adaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation: 2

)

Percentile Rank:
Mean:
T-Score:

ooaoo

Z-Score!

Sub-Score Details

Action Sub-Score Type Sub-Score Name Sub-Score Yalue
(__Edit__)(_Delete | Close |

8. Click New above the Sub-Score Details section. Create Standardized Test
Sub-Score page displays with the following sections: Sub-Score Details and
Sub-Score Comments.

Revision Date: 6/17/2016 Page 79



Unit 5: Evaluation

Create Standardized Test Sub-Score: Jake Tanner - 1542

oed)

[ Save )(Save & Add Subscore | [ Cancel |

Sub-Score Details

*5ub-Score Name: | ‘

*Sub-Score Value: | ‘

Sub-Score Comments

([ save )[Save & Add Subscore | [ Cancel |

9. Enter data in the Sub-Score Details section. Sub-Score Type should
correspond to the developmental domain that the diagnostic test was
administered. Sub Score Name should be entered based on the assessment
instrument used. Not all assessment instruments provide specific sub score
names. If the assessment instrument used does not provide a specific sub
score name, the evaluator should enter an appropriate sub score name
describing the area of development assessed.

10. Type Sub-Score Comments (Optional).

11. Click Save button to return to View Diagnostic Test Administered page.
Or
Click Save & Add Subscore button to enter additional Sub-Score Test
Details for this diagnostic test.

Viewing Diagnostic Test Sub-Scores — Supplemental Evaluations

1. Click Inbox from the Navigation Bar. My Workspace page displays.

2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Work Queue Tasks: 16640_Evaluations 7
Task D Submoct Beferdl g feral Source Agoncy Name f""“"‘"' ATIOmEn, ooty Duadine
Accept/Reject MDE Assignment for Provider F - S Michael o
sy 7/1/2011  James Smith Hopo e, N3 8/18/2011 Albany B/23/2011 17:57
The MDE Evaluation for Provider Restriction2 Michael
8 ! 5 .
B 7/1/2011  James Smith o 8/18/2011 Albany
AcceptiReject MOE Assignment for Transfer 10013 Jamas Smith Hope Tne. Greg 8/22/2011 pghan B/27/2011 09:35
child Avella ¥
Ressrve 104220 I‘J:‘ﬁ[:ff: S LR R R 6/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.
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o)

Task Home: Manage MDE - 18449

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41

Time Worked: 00:00 [Change]

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

S

Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

oed)

Yiew Diagnostic Test Administered: Jake Tanner - 1542

(__Edit__)(_Delete | Close |

Diagnostic Test Details
Test Mame: aAdaptive Behavior Assessment System

If Other, enter test name:

Justification why other test used:

Date Test Administered: 9/21/2010

Standard Deviation:
Percentile Rank:
Mean:
T-Score:

oo oomm

Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

8. Click View link under Action column of the Sub-Score Details section for
the specific Sub-Score. View Standardized Test Sub-Score page displays.

o

¥iew Standardized Test Sub-Score: Jake Tanner - 1542
[ Edit__)( Delete ][ Close |

Sub-Score Details
Sub-Score Type: Adaptive
Sub-Score Mame: Subscore name
Sub-Score Yalue: 2

Sub-Score Comments

[ Edit ) [ Delete ][ Close |

9. Click Close button. View Diagnostic Test Administered page displays.
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Editing Diagnostic Test Sub-Scores — Supplemental Evaluations
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bb40_kvaluations T
Act Task 1D Subjoct Butertdl g tval Source Aguncy Hgmp SSUTRS  SEEOOTEOL gy Duapdhne
Rata = L i Data
Accept/Reject MDE Assignment for Provider - Michael
AL ' - £l
el ey 7/1/2011  James Smith Hopo e, N3 8/18/2011 Albany B/23/2011 17:57
The MDE Evaluation for Provider Restriction2 Michael
Q4218 | 5 .
i0i21g | A2 O 7/1/2011  James Smith o 8/18/2011 Albany
26003 ?_E;:ptfﬂewct MOE Assignment for Transfer g,)15017  James smith Hope Tne. E::ﬂh 8/22/2011  aibany 8/27/2011 09:35
Ressrve 104220 ;:‘f i S L R A R 8/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 '?
Manage

B add comment € Reserve #& Forward B Restart

¥ Close 8 Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

Sk

Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.
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Yiew Diagnostic Test Administered: Jake Tanner - 1542 2

(__Edit__)(_Delete | Close |

Test Mame: aAdaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010

Standard Deviation: 2
Percentile Rank: 0
Mean: 0
T-Score; 0
Z-Score: 0
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue

[ Edit__ | Delete | Close |

8. Click Edit link under Action column of the Sub-Score Details section for the
specific Sub-Score. Modify Standardized Test Sub-Score page displays.

Modify Standardized Test Sub-Score: Jake Tanner - 1542 7
Sub-Score Details
*5ub-Score Type: | FXETRNE v

#5ub-Scare Mame: ‘Subs:ore narne |

*Sub-Score Value: ‘2 |

Sub-Score Comments

9. Apply necessary adjustments.

10. Click Save button. View Diagnostic Test Administered page displays.

Deleting Diagnostic Test Sub-Score — Supplemental Evaluations
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Vork Queus Tasks: 10640_Evaluations 7
B 7 2 Befurial Service  Asmignmént
o Lutsry Task 1D Subgec Beforral Sourcs Agoocy Name  ~0 0o Murscipality Dousapcllin
Accept/Reject MDE Assignment for Provider T Michael
AL ' - £l
5506 (LSEEE T 7/1/2011 James Smith Hope Tne. R 8/18/2011 Albany 8/23/2011 17:57
n The MDE Evaluation for Provider Restriction2 = Michael
FUC T R s 7/1/2011  James Smith e 8/18/2011 Albany
96003 :‘_ﬁﬁ:ww‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. E::ﬂh 8/22/2011 Athany 8/27/2011 09:35
{30l SR OB EVEHRtIN S TIATEIE: 2hac 18 8/1/2011 James Smith ored | 8/22/2011 Rensselaer
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3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click Supplemental Evaluations from the Navigation Bar. Supplemental
Evaluation page displays.

S

Click View link under Action column for specific Supplemental Evaluation.
View Supplemental Evaluation page displays.

~

Click View link under Action column from the Diagnostic Tests
Administered section for specific test. View Diagnostic Test Administered
page displays.

Yiew Diagnostic Test Administered: Jake Tanner - 1542

(__Edit__)(_Delete | Close |

oed)

Diagnostic Test Details

Test Mame: aAdaptive Behavior Assessment System
If Other, enter test name:
Justification why other test used:
Date Test Administered: 9/21/2010
Standard Deviation:
Percentile Rank:
Mean:

oo oomm

T-Score:
Z-Score;

Sub-Score Details
Action Sub-Score Type Sub-Scaore Narme Sub-Score Walue
[ Edit__ | Delete | Close |

8. Click View link under Action column of the Sub-Score Details section for
the specific Sub-Score. View Standardized Test Sub-Score page displays.

¥iew Standardized Test Sub-Score: Jake Tanner - 1542
[ Edit__)( Delete ][ Close |

o

Sub-Score Details

Sub-Score Type: Adaptive
Sub-Score Mame: Subscore name
Sub-Score Yalue: 2

Sub-Score Comments

[ Edit ) [ Delete ][ Close |
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Click Delete button. Confirm Delete page displays with the message Are you
sure you want to delete the Standardized Test Sub-Score? Click Yes button.
View Diagnostic Test Administered page displays with the Diagnostic Tests
Sub-Score removed.

EXTERNAL EVALUATIONS

An External Evaluation is an Evaluation/assessment performed by qualified
professional outside of the Early Intervention Program and Multidisciplinary
Evaluation. Documentation from these Evaluations may be considered and used
by the MDE team to augment/supplement and inform the eligibility
determination. The External Evaluation should only be entered into NYEIS if the
Evaluation procedures were performed in a manner consistent with Federal and
State Laws and regulations that relate to the MDE. See Appendix E for
additional information about the use of External Evaluations.

The External Evaluation section of the MDE is not required to be entered in
NYEIS. However NYS EIP Regulations 69 4.8 (4)(i)(a)(1) require that the
evaluation of a Child’s physical development include a health assessment
including a physical examination routine vision and hearing screening and, where
appropriate, a neurological assessment, except when a physical examination has
occurred within sufficient recency.

The MDE team is responsible for documenting that a health assessment has been
completed within sufficient recency and therefore can be reviewed by the MDE
team and does not need to be completed in order to assess the Child’s physical
development as part of the MDE. The External Evaluation section of the MDE
is one area in which this information can be captured. If an External Evaluation is
not completed with this information, it must be documented in the comments
section of the Physical Domain field in the Developmental Assessment section
of the MDE or in the scanned copy of the completed MDE report that should be
attached to the MDE in NYEIS.

Entering/Editing External Evaluations
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.
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Tasks: 1bba0_kvaluations ?
Task 1D Subjoct E::;"JI Befural Source Aguncy Name f_-uww:.u E‘;;gamwnl Murscipaliby Db

Beserve 95506 ::::2‘;:}:“ MOE Assignment for Provider - 1 5013 Jamae smith Hope Tne. ﬁ::‘“ 8/18/2011 Albany 8/23/2011 17:57

Eeserve 104218 ;Lh:v:‘r'i:““‘a“““ for Provider Restrictond. 5115013 | James, Smith ﬁ::“ 8/18/2011 Albany
96003 :ﬁﬁ:p‘"m“ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. i::-gun 8/22/2011 Athany 8/27/2011 09:35
Y zefi| A DR EvaCSmn TR Shed 6 8/1/2011 James Smith R 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449

o)

B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41

Time Worked: 00:00 [Change]

Manage MDE

&

Click Manage MDE link from the Primary Action section. Create MDE
page displays.

o

Click External Evaluations from the Navigation Bar. External Evaluation
page displays.

S

Click New button. Create External Evaluation page displays with the
following sections: Child Details, Evaluator Agency Details, Evaluator
Details, Please Check All That Apply, Type of Evaluation, Approved
Evaluator Team Must Certify That, Health Assessment, General Health
Status/Health Concerns, Evaluation Diagnosis Result, Evaluation
Methods and General Evaluation Comments.

Create External Evaluation: Walter Webster - 302 7
Child Details
MName: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009

33 Main Street
Primary Address: Albany (Albany)
New York 12208

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Evaluator Details

*Evaluator Name: *Agency Affiliation Name:

*Profession: -

*Date Evaluation Conducted: (:3

Please Check All That Apply

Obtained records with parental consent
Reviewed child's records
Consulted with external evaluator by phone or through correspondence

Used results to establish eligibility - in-depth assessment

Ooooo

Used results to establish eligibility - diagnostic evaluation
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Complete the Evaluator Details section. Fields in the Evaluator Details
section are required. Navigate from field-to-field using Tab key to fill in
information

Date Evaluation Conducted should reflect the date the External Evaluation
was completed.

Evaluator Name is the name of the licensed/certified individual that
completed the Evaluation. Be sure to enter the Agency Affiliation Name
(e.g., hospital, therapeutic group) and profession of the licensed/certified
individual that completed the External Evaluation. Date fields must be
formatted as mm/dd/yyyy format.

Select from the Please Check All That Apply section using the checkboxes.
Complete the Type of Evaluation section to explain the purpose for the
External Evaluation. If an in-depth assessment for a developmental domain
was needed, select the domain the External Evaluation is completed in.

OR

If there was an area of general concern, such as hearing or vision, select the
Diagnostic Evaluation — General Area.

Important Information
A User should only select one Type of Evaluation.

Complete the Approved Evaluator Team Must Certify That section.

Evaluators must select “Yes” to these three certifications statements in order
to indicate that the results of the external evaluation were used consistent with
Early Intervention Program regulations.

Complete the Health Assessment and the General Health Status/Health
Concerns sections.

When using the External Evaluation pages in NYEIS to capture the results of
the regulatory required review of the child’s recent heath’s assessment, the
evaluator must certify that the health assessment was performed within
sufficient recent that an additional health assessment is not required.

In addition, when documenting the required review of the health assessment
as an External Evaluation, text must be entered in the General Health
Status/Health Concerns section. This text may indicate to “See attached” for
a copy of the Health Assessment that was attached to the MDE using the
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Attachments function, or may indicate information on the child’s current
health status.

12. Data can be entered for Other Diagnosis Code by selecting the Search <,
icon. Search ICD page displays.

Click Select link under Action column for the ICD Diagnosis. This list is the
El Eligible ICD Codes that make the Child eligible for the Early Intervention
Program.

?

Search Criteria

ICD Code:

ICD Category: -
ICD Description:
EI Eligible ICD?: [

( search ][ Reset ][ Cancel |
Search Results
Action ICD Code ICD Description Start Date EI Eligible ICD?

11. To add data for additional Other Diagnosis Code field, select the Search <,
icon. Search ICD page displays.

Type all known information in Search Criteria section. Click Search button.
Records matching display in Search Results section. This is any other ICD
Code, including unspecified developmental delay, which may have resulted
from the completion of the external evaluation. Click Select link under
Action column to identify ICD Code. To search again, click Reset button.

Important Information

e Other Diagnosis Code field is not required for External Evaluations but
should be entered if a diagnosis is determined in the Evaluation process.

e Inorder for an ICD code identified during an external evaluation to be
available on the MDE summary, an external evaluation and ICD code
must be recorded in NYEIS.

12. To complete Evaluation Methods data, click individual checkboxes or click
the checkbox next to the Evaluation Method description which selects all
Methods. At least one Evaluation Method must be selected.

13. Type General Evaluation Comments (Optional).

14. Click Save button. View External Evaluation page displays.
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Click New button in the Developmental Domain Results section to add
Developmental Domain data. Add New Developmental Domain Details
page displays.

Enter information in the Developmental Domain Details section.

Click Save button. View External Evaluation page displays.

Click New button above the Diagnostic Tests Administered section. Add
Diagnostic Test Administered page displays.

Jake Tanner - 1542 ?

[ save | (Save & Add Subscore | [ Cancel ]

Diagnostic Test Details

19.

20.

st v |

If Other, enter test namea:
Justification why other test used:

Date Test Administered:
Standard Deviation:
Percentile Rank:
Mean:
T-Score:

Z-Score;

[ Save |(Save & Add Subscore | [ Cancel |

Enter information in the Diagnostic Test Details section.
Click Save button. View External Evaluation page displays.
Or

Click Save & Add Subscore button to enter Sub-Score Details. To add Sub-
Scores, See Adding Diagnostic Test Sub-Scores — Supplemental
Evaluation for further information in this unit. To edit Sub-Scores, See
Editing Diagnostic Test Sub-Scores — Supplemental Evaluation for further
information in this unit.

Notes:

Revision Date: 6/17/2016

e If an External Evaluation was completed, Date Completed must be
entered for the External Evaluation section prior to an MDE submission.

e Attachment can also be applied. See Creating MDE Attachments for
Providers for further information.

e Select External Evaluation from the Create MDE Navigation Bar if
External Evaluation needs to be edited. Select the View link under the
Action column. Click Edit button.
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MDE SUMMARY

The Evaluator determines the Child’s eligibility. Before the MDE is submitted,
eligibility data is entered using the MDE Summary Details section. MDE
Summary displays pre-populated data for review. To edit limited MDE
Summary information, See Editing MDE Summary Details for further
information.

Creating MDE Summary Details
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

asks: 1bb4U_Evaluations ?
Act Task 1D Subjoct Butertdl g tval Source Aguncy Hgmp SSUTRS  SEEOOTEOL gy Duapdhne
Rata = L i Data
Accept/Reject MDE Assignment for Provider - Michael
AL ' - £l
el ey 7/1/2011  James Smith Hopo e, N3 8/18/2011 Albany B/23/2011 17:57
The MDE Evaluation for Provider Restriction2 Michael
Q4218 | 5 .
i0i21g | A2 O 7/1/2011  James Smith o 8/18/2011 Albany
26003 ?_E;:ptfﬂewct MOE Assignment for Transfer g,)15017  James smith Hope Tne. E::ﬂh 8/22/2011  aibany 8/27/2011 09:35
Ressrve 104220 ;:‘f{:ﬁt S LR R R 6/1/2011 James Smith P 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Task Home: Manage MDE - 18449 ’?

[E1 Add comment BE Reserve 32 Forward B Restart
ﬁx Close \’lf Un-Reserve @ Defer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.
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Create MDE: Walter Webster - 302 i

(“Submit_] (__Close | [Print MDE |

Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Mumber: (518) 555-1211 Ewvaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

Screening In-Progress
Developmental Assessment - Cognitive In-Progress
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed
Family Assessment In-Progress
Supplemental Evaluation 0 of 1 Completed
External Evaluation 0 of 2 Completed

MDE Summary Details

Date Eligibility Determined: Date Provider Completed:
Eligibility Status:

5. Click View button in the MDE Summary Details section. View MDE
Summary page displays.

View MDE Summary: Walter Webster - 302 2

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Evaluation Evaluator Name Qualified Personnel Developmental Domain Developmental Domain Status
Screening Dan Blink
Family Assessment Bill 0'Mally Licensed Master Social Worker
Developmental Kim Orcand Speech Language Pathologist Adaptive 1.5 SD or more below the mean
Developmental Lori Ceiclski Occupational Therapist Communication 1.5 SD or more below the mean
Developmental Lori Ceiclski Occupational Therapist Social/Emotional No Eligible Delay
Developmental Lori Ceiclski Occupational Therapist Physical No Eligible Delay
Developmental All Families First Speech Language Pathologist Cognitive No Eligible Delay

External Evaluators

Evaluator Name Agency Affiliation Profession Developmental Domain Developmental Domain Status

Eligibility

Eligibility Status:

Date Eligibility Determined:

Date Full MDE Completed:

Parent(s) received summary of MDE?:

Parent(s) received summary of MDE in their dominant language:
Parent(s) received the full evaluation report:

6. Click Edit button. Modify MDE Summary page displays.
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Modify MDE Summary: Walter Webster - 302 ?
Evaluator Agency Details
Agency MName: All Families First Agency State ID: 28416
Agency NPI: 1234551 Reviewer Name: All Families First

Evaluators Assigned

Evaluator Name Affiliated Agency Qualified Personnel Individual NPT
Dan Blink All Families First

Bill O'Mally All Families First Licensed Master Social Worker 572534

Kim Orcand All Families First Speech Language Pathologist 4928607
Lori Ceiclski All Families First Occupational Therapist 829465

Lori Ceiclski All Families First Occupational Therapist 829465

Lori Ceiclski All Families First Occupational Therapist 829465

All Families First All Families First 1234551

External Evaluators

Evaluator Name Agency Affiliation Date of Evaluation Profession
Eligibility

Eligibility Status:
Date Eligibility Determined:
Date Full MDE Completed:

Parent(s) received summary of MDE?:

§§|
4] 4
4

Parent(s) received summary of MDE in their dominant language:
Parent(s) received the full evaluation report:

Diagnosis Details

EI Eligible Diagnosis Code:
Date of Diagnosis:
Diagnosis Made By:
Other Eligible Diagnosis Code:
If other ICD code, Justification:
Other Diagnosis not related to eligibility:
Other Diagnosis not related to eligibility:
Other Diagnosis not related to eligibility:
Screening Only Diagnosis Code:
Evaluation Methods Used
Evaluation Name Method Used

Developmental Clinical Assessment
Supplemental

Eligibility Statement

Child Transportation Needs

Is parent able to provide transportation?:

List any special needs, safety issues and parental cencerns related to transportation

7. Navigate from field-to-field using Tab key to fill in information. Date fields
must be formatted as mm/dd/yyyy format.

®©

Complete the Eligibility section.

Understand these system rules while completing the Eligibility and Diagnosis
Details sections:

o If Eligibility Status option Eligible — Developmental Delay is
selected, the system is expecting a Other Eligible Diagnosis Code
to be selected in the Diagnosis Details section.

o If Eligibility Status option Eligible — Diagnosed Condition is
selected, the system is expecting an EIl Eligible Diagnosis Code to
be selected in the Diagnosis Details section.

Important Information

All data in the Eligibility section must be entered before submitting MDE if
the child is Eligible. Date Eligibility Determined, Date Full MDE
Completed, and answers to all Parent questions must be provided before
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submitting. Parents received summary of MDE? Must be Yes (required by
regulation) and Parents received summary of MDE in their dominant
language must be Yes.

An Eligibility Statement must be entered before submitting MDE.

Complete the Diagnosis Details section if Child is eligible based on the
diagnosed condition.

Important Information
e Every Child must have an ICD (diagnosis) code entered, even when the
child is determined Ineligible.

e If there has been a diagnosis established while assessing all of the five
developmental domains, two methods are available for entering
information. Use the EI Eligible ICD Codes (codes that make a Child
eligible for the Early Intervention Program) or Other Eligible Diagnosis
Code. Justification must be entered when using Other Eligible Diagnosis
Code.

Revision Date: 6/17/2016

An ICD code can be selected and recorded in several different parts of the
Multidisciplinary Developmental Evaluation. These sections include the:
e Developmental Assessment
e Supplemental Evaluation
e External Evaluation

El Eligibility Diagnosis Code

An EI Eligibility Diagnosis Code (ICD) that was recorded in the
Developmental Assessment and/or a Supplemental Evaluation will be
displayed and selectable when the user clicks the Search <, icon next to the
El Eligibility Diagnosis Code (ICD) field. Select Eligible Diagnosis page
displays.

Action  Diagnosis Code Diagnosis Description
Select 760.71 Fetal Alcohol Syndrome
Select 765.02 Extreme Prematurity 500-749 grams
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Click Select link under Action column for the ICD Diagnosis. This list is the
El Eligible ICD Codes that make the Child eligible for the Early Intervention
Program.

Other Eligible Diagnosis Code

An Other Eligible Diagnosis Code that was recorded in the Developmental
Assessment and/or Supplement Evaluation, and an Other Diagnosis Code
that was recorded in the External Evaluation, will be displayed and selectable
when the user clicks the Search &, icon next to the Other Eligible Diagnosis
Code field. The Select Other Eligible Diagnosis pop-up page displays.

F
Action  Diagnosis Code Diagnosis Description
Select 285.3 285.3 - Anemia d/t antineo chemo
Select 286.4 286.4 - Von willebrands disease
Select 443.21 443.21 - Dissect carotid artery
Select 315.9 315.9 - Development delay NOS

Click Select link under Action column to identify ICD Code. Modify MDE
Summary page displays.

When selecting Other Eligible Diagnosis code, the If Other ICD Code,
Justification field must be completed.

Other Diagnosis not related to Eligibility

A User can choose to display additional Diagnosis Codes that were identified
and recorded in the Developmental Assessment, Supplement Evaluation,
and/or the External Evaluation in these fields. These codes are not used for
determining eligibility. Rather, these codes provide additional information
about the child’s developmental evaluation. All codes identified in the
Developmental Assessment and Supplement Evaluation (recorded in the
Other Eligible Diagnosis code field) and the External Evaluation (recorded
in the Other Diagnosis Code fields) will be displayed and selectable when the
user clicks the Search <, icon next to the Other Diagnosis not related to
eligibility field. The Select Other Diagnosis Not Related to Eligibility pop-
up page displays.
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Action  Diagnosis Code Diagnosis Description

Select 285.3 285.3 - Anemia d/t antineo chemo
Select 286.4 286.4 - Von willebrands disease
Select 443.21 443,21 - Dissect carotid artery

Click Select link under Action column to identify ICD Code. Modify MDE
Summary page displays.

Important Information

If additional ICD codes need be entered that were the result of other portions
of the MDE and were unable to be recorded and therefore are not available in
the “Other Diagnosis not Related to Eligibility” field, these should be entered
in the MDE Summary Comments section. In addition, if a code needs to be
entered on the child’s record in NYEIS, users with access rights can add these
ICD codes to the child’s record in NYEIS via the “Health Assessments” link
found on the child’s integrated case homepage. LI See Unit 4: Case

Management, Health Assessments for further information.

Enter information into the following sections: Eligibility Statement and
Child Transportation Needs. Transportation needs must be documented as
directed by regulation. Documentation of Child Transportation Needs
should be used as part of the discussion for appropriate services at the IFSP
meeting.

Click Save button. View MDE Summary page displays.

Click Edit button to edit data or Close button to return to Create MDE page.

Viewing MDE Summary Details

1.

2.

Revision Date: 6/17/2016

Click Inbox from the Navigation Bar. My Workspace page displays.
Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.
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work Queue lasks: 16640_Evaluations ?
Bctwn Tk D Subec Beefurral i « Agincy Nomg .5-“"'\"?-"' Al :;"Ewmum Murscipaliby Duadine
Resorvo 95506 ::::i‘éﬁ?fd MOE Assignment for Provider o0 0011  James smith Hop Tne. ﬁ::‘“ 8/18/2011 Albany £/23/2011 17:57
Eeserve 104218 ;Lh:v:‘rﬁ:““‘aﬁ““ for Provider Aestricond 0 o011 James Smith ﬁ::'ﬂ 8/18/2011 Albany
96003 ‘L‘_:ﬁ:ww‘" MOE Assignment for Transfer o1 ,0011  James Smith Hope Tne. i::‘g"_‘ 8/22/2011 Athany B/27/2011 09:35
Reserve 104220 ;:‘f{x'ﬁk S A TR 8/1/2011 James Smith R 8/22/2011 Rensselaer
Task Home: Manage MDE - 18449 2
B add comment BE Reserve #% Forward Bl Restart
2 Close #% Un-Reserve 1Bl pefer
Subject

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change
Primary Action Supporting Information
Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Create MDE: Walter Webster - 302

g

(Submit_] [ Close | [Print MDE |

Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Ewvaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

Screening
Developmental Assessment - Cognitive
Developmental Assessment - Communication

In-Progress
In-Progress

Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed

Family Assessment
Supplemental Evaluation
External Evaluation

In-Progress

0 of 1 Completed
0 of 2 Completed
MDE Summary Details

Date Eligibility Determined: Date Provider Completed:
Eligibility Status:

5. Click View button from the MDE Summary Details section. View MDE
Summary page displays.
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View MDE Summary: Walter Webster - 302

o

Evaluator Agency Details
Agency Name: All Families First
Agency NPI: 1234551

Agency State ID: 28416
Reviewer Name: All Families First

Evaluators Assigned

Evaluation Evaluator Name Qualified Personnel Developmental Domain Developmental Domain Status
Screening Dan Blink

Family Assessment Bill o'™Mally Licensed Master Social Worker

Developmental Kim Orcand Speech Language Pathologist Adaptive 1.5 SD or more below the mean
Developmental Lori Ceiclski Occupational Therapist Communication 1.5 SD or more below the mean
Developmental Lori Ceiclski Occupational Therapist Social/Emotional Mo Eligible Delay
Developmental Lori Ceiclski Occupational Therapist Physical No Eligible Delay
Developmental All Families First Speech Language Pathologist Cognitive No Eligible Delay

External Evaluators

Evaluator Name Agency Affiliation Profession Developmental Domain Developmental Domain Status

Eligibility Status:

Date Eligibility Determined:

Date Full MDE Completed:

Parent(s) received summary of MDE?:

Parent(s) received summary of MDE in their dominant language:
Parent(s) received the full evaluation report:

6. Click Close button. Create MDE page displays.

Editing MDE Summary Details
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

Work Queus | 5 1bba0_kvaluations ¥
action  Task 1D Subgec Buclurzaf iy “ Agoncy Homp | 2SS Al :;';‘""""'"L“ ity Deadine
A ject MOE Assi & for Provid s Michasl
Resorvo 95506 K:::i“éﬁ?f‘ SO0 ® 7/1/2011 James Smith Hop Tne. Jme:e 8/18/2011 Albany £/23/2011 17:57
n1n  The MDE Evaluation for Provider Restriction3 : Michasel
Remgrve 104218 :mrms“ aton for Provider ResECBONd 419011 | “James Smith Jme:e 8/18/2011 Albany
Eeserve 95003 :‘_ﬁﬁ:wm‘“ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. i::‘g"_‘ 8/22/2011 Athany 8/27/2011 09:35
faasrya:: 104200 |57 M0l EVELSCOM IGGTINEIGH:C e 16 8/1/2011 James Smith reg 8/22/2011 Rensselaer
. overdun avella
Task Home: Manage MDE - 18449 i
B add comment 38 Reserve #& Forward B Restart
2% Close HE Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Changel
Primary Action Supporting Information
Manage MDE
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4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Create MDE: Walter Webster - 302

)

(_Submit ] (__close ) (Print MDE )

MName: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12208

Completed Sections

Screening In-Progress
Developmental Assessment - Cognitive In-Progress
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed
Family Assessment In-Progress
Supplemental Evaluation 0 of 1 Completed
External Evaluation 0 of 2 Completed
MDE Summary Details

Date Eligibility Determined: Date Provider Completed:

Eligibility Status:

5. Click View button from the MDE Summary Details section. View MDE
Summary page displays.

View MDE Summary: Walter Webster - 302

ol

Evaluator Agency Details

Agency Name: All Families First Agency State ID: 28416
Agency MNPI: 1234551 Reviewer Name: All Families First

Evaluators Assigned

Evaluation Evaluator Name Qualified Personnel Developmental Domain Developmental Domain Status
Screening Dan Blink

Family Assessment Bill 0'™Mally Licensed Master Social Worker

Family Assessment Kim Orcand Speech Language Pathologist

Developmental Lori Ceiclski Occupational Therapist Communication 1.5 SD or more below the mean
Developmental Lori Ceiclski Occupational Therapist Social/Emotional 12 month or more delay
Developmental Lori Ceiclski Qccupational Therapist Physical 12 menth or more delay
Developmental All Families First Cognitive

External Evaluators

Evaluator Name Agency Affiliation Profession Developmental Domain Developmental Domain Status

Eligibility

Eligibility Status:

Date Eligibility Determined:

Date Full MDE Completed:

Parent(s) received summary of MDE?:

Parent(s) received summary of MDE in their dominant language:
Parent(s) received the full evaluation report:

6. Click Edit button. Modify MDE Summary page displays.
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Modify MDE Summary: Walter Webster - 302

2
Evaluator Agency Details
Agency MName: All Families First Agency State ID: 28416

Agency NPI: 1234551 Reviewer Name: All Families First

Evaluators Assigned

Evaluator Name Affiliated Agency Qualified Personnel Individual NPI
Dan Blink All Families First

Bill O'Mally All Families First Licensed Master Social Worker 572534

Kim Qrcand All Families First Speech Language Pathologist 4928607
Lori Ceiclski All Families First Occupational Therapist 829465

Lori Ceiclski All Families First Occupational Therapist 829465

Lori Ceiclski All Families First Occupational Therapist 829465

All Families First All Families First

1234551
External Evaluators
Evaluator Name Agency Affiliation Date of Evaluation Profession

7. Apply necessary changes. Date fields must be formatted as mm/dd/yyyy
format.

Data can be edited for Eligibility Diagnosis Code (ICD) by selecting the
Search &, icon. Select Eligible Diagnosis page displays.

Select Eligible Diagnosis

Action  Diagnosis Code Diagnosis Description
Select 760.71 Fetal Alcohol Syndrome
Select 765.02 Extreme Prematurity 500-749 grams

Important Information
Every Child must have an ICD (diagnosis) code entered. Only ICD codes that
have been entered during the completion of the MDE (Developmental

Assessment, any Supplemental Evaluations, or External Evaluation) will show
up on search.

Click Select link under Action column for the ICD Diagnosis. This list is the

El Eligible ICD Codes that make the Child eligible for the Early Intervention
Program.

Important Information

If there has been a diagnosis established while assessing all of the five
developmental domains, two methods are available for entering information.
Use the EI Eligible ICD Codes (codes that make a Child eligible for the

Early Intervention Program) or Other Eligible Diagnosis Code. Justification
must be entered.

Revision Date: 6/17/2016 Page 99



Unit 5: Evaluation

To add data for the Other Eligible Diagnosis Code field, select the Search <,
icon. Select Other Eligible Diagnosis page displays.

Action  Diagnosis Code Diagnosis Description
Select 288.59 288.59 - Decreased WBC count NEC

Important Information

If additional 1ICD codes need be entered that were the result of other portions of
the MDE and were unable to be recorded and therefore are not available in the
“Other Diagnosis not Related to Eligibility” field, these should be entered in the
MDE Summary Comments section. In addition, if a code needs to be entered on
the child’s record in NYEIS, users with access rights can add these ICD codes to
the child’s record in NYEIS via the “Health Assessments” link found on the
child’s integrated case homepage. EQl See Unit 4 — Health Assessments for more
information.

Click Select link under Action column to identify ICD Code. Modify MDE
Summary page displays. If selecting Other Eligible Diagnosis code, the If
Other ICD Code, Justification field must be completed.

8. Click Save button. View MDE Summary page displays.

9. Click Close button. Create MDE page displays.

Note:

e Attachment can also be applied. See Creating MDE Attachments for

Providers for further information.

MDE ATTACHMENTS
The attachment link is available from the MDE Navigation Bar and is used to
attach documents that provide additional information regarding the Child in
NYEIS.
Any file type may be attached depending on the Users software installed on their

Personal Computer. Sample file types are (but not limited to): Word, Excel, PDF
and JPG.
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Adding MDE Attachments
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work
Queue Tasks: Evaluations page displays.

Work Queus lasks: 10640_Evaluations ?

Action Task D Subwec Eﬁ;rwf Baloral Source Aguncy Namp  SE0SS S:meu"tu ikt Duadine
::::i‘ézii;d MOE Assignment for Provider o0 0011  James smith Hop Tne. m:e‘ 8/18/2011 Albany 8/23/2011 17:57
;Lhnev:rlai;;va.laﬁan for Provider Restrictiond o1 anyy  jomes e m:‘-“ 8/18/2011 Albany
ﬁ:ﬁ:wm‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tne. i::-gun 8/22/2011 Athany 8/27/2011 09:35

Resarvs  10sze0 |he MDEEvakiationfor Transfer chidis  g)17591)  James Smith ored | 8/22/2011 Rensselaer
3. Click Task ID link next to the task. Task Home page displays.
Task Home: Manage MDE - 18449 ?

Manage

B add comment € Reserve #& Forward B Restart
¥ Close 8 Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41

Time Worked: 00:00 [Change

Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Croate MOE: Junlor Sullivan - 500270
Fecord rasults of the MDE using faft hand navigaticn links prior to completing MDE Summary,

Submit Close Print MDE |

=i

Mama: Junicr Sulltvan Data of Birth: | 1/10/2011
Primary Phona Number: (518} 858 Fvaluation Dua fy: 6/30/2011
202 Main St
Frimary Addrass: Albany (Albary) Raason for Dalay: Data Entry Lag

W Memco 12202
Campleted Sections
|| Screaning Mo Scresning Necessary
Developmental Assessmant - Adaptive Complated

‘

Davelopmentad Assessmant - Cognitive Complated

) o i Completed
Developmental Assessment - Social/Emotional Completed
Devalopmantal Azsesemant - Physical Complated
Family Assessment Offared and Rafused
Supplemental Evaluation Completed
MDE Summary Details

View
Date ESgibdity Datermmed: 8/16/2011 Dt Providel Complated: | 8/16/2011

Ehghikity Status: Ehgible - Diagnosed Condibion

E10./D Evaluation Rejection Reasons

fgason
[ Submit ) [ Ciose | [Print MDE |

5. Click MDE Attachments from the Navigation Bar. View MDE
Attachments page displays.
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View MDE Attachments: Tiffany Martin - 30000117 2
Action Receipt Date Document Type Status Eile Name

6. Click New button. Submit Full Evaluation page displays.

Submit Full Evaluation: Marty Brown - 500087

oef)

Child's Name: Marty Brown Date of Birth: 12/31/2008
Evaluation File
Type of Attachment: RN - File Reference:
*Comments:

-

(save ][ cancel |

7. See Unit 1: Getting Started, Attaching Files to a Case for further
instruction regarding attaching a file if needed.

Viewing MDE Attachments
1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

wWork Queus lasks: 16640_Evaluations ?

Acbon Task D Subwec E‘:;"“' Boforral Source Aguncy Noame f_‘"""‘}."' E;;:IWU"L Murscigality Deadine

Rpsorvo 5506 ::::i“éﬁf‘ifd MOE Assignment for Provider - 1 5013 Jamae smith Hop Tne. m::‘“ 8/18/2011 Albany B/23/2011 17:57
104218 ;Lh:v:!rl?u:‘lel:vamatian for Provider Restriction3 712011 James Smith m::a] 8/18/2011 Albany
96003 :ﬁﬁ:wm‘“ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. i::-gun 8/22/2011  aibany B/27/2011 09:35
{30l SR OB EVEHRtIN S TIATEIE: 2hac 18 8/1/2011 James Smith ored | 8/22/2011 Rensselaer

3. Click Task ID link next to the task. Task Home page displays.

Revision Date: 6/17/2016 Page 102



Unit 5: Evaluation

Task Home: Manage MDE - 18449 2
B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Buser - 424 ;]

MOE using laft hand navigation links pnor to complating MOE Summary

[ Submit ] [ Ciose | [Print MDE |

HName: Joseph Boxer Data of Birth:. 5/16/2009
PBrifnary Bhone NUmBer: | (518) 098- 7654 EVallETion DUETEYY 5/20/2010
2 Van Renssalasr Ct
Primary Address: East Greenbush (Rensselaer) Reason for Delay:

New York 10001
Completed Bections
Screening Completad
Davelopmantal Assessment - Adaptiva In-Progress
Developmantal Assassment - Cognitive Camplatad

) - t completed
al = H Completed
Devalopmental Assessment = Physical Completed
Family Asgessment Completed
Supplemental Evaluation Completed
View
Date Elgibility Determined:  5/20/2010 Data Provider Completed: | 5/20/2010

Eligibllity Status: Eligible - Diagnosed Condition
EI0/D Evaluation Rejection Reasons

Bidson
[ Submit ][ Close ] [Psimt MDE |

5. Click MDE Attachments from the Navigation Bar. View MDE
Attachments page displays.

View MDE Attachments: Tiffany Martin - 30000117

Action Receipt Date Document Type Status File Name
View 4/10/2009 Full Evaluation Active Test for Attachments.doc

6. See Unit 1: Getting Started, Viewing Attachments for further instruction
if needed.

Editing MDE Attachments
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1. Click Inbox from the Navigation Bar. My Workspace page displays.

2. Click Work Queues from the Navigation Bar. My Work Queues Home
page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

work Queue lasks: 16640_Evaluations ?
Acton  TakID  Subiect a"‘;’g"" Bufurral Source Aguncy Mame | SSVER SSEISNOSOL by g Duadine
Rpsorvo 5506 ::::;‘;?:ﬁ:‘“ MOE Assignment for Provider o0 0011  James smith Hop Tne. m:e‘ 8/18/2011 Albany 8/23/2011 17:57
Bpsorve 104218 ;h:v:rﬁ;‘—“*‘aﬁ“" for Provider Restrictond. 5115013 | James, Smith m:d 8/18/2011 Albany
Rpsorvo 06003 ﬁ:ﬁ:wm‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. 2::3,“ 8/22/2011 Athany 8/27/2011 09:35
Kerves - oazon] [7108 ORS00 ICTISNE NS 8 8/1/2011 James Smith gred  #/22/2011 Rensselaer
3. Click Task ID link next to the task. Task Home page displays.
Task Home: Manage MDE - 18449 2
B add comment BE Reserve #% Forward Bl Restart
2 Close #% Un-Reserve 1Bl pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status:

Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

navigation ) AN Create MDE: Joseph Boxer - 424

O MDE Home ' Record results of the MDE using left hand navigation links prior to completing MDE Summary.
O Screening

[ submit_] [ Close | [Print MDE |

QO Developmental

Assessment Child Details
O Family Assessment Mame: Joseph Bower Date o
‘@) Gy e Primary Phone Number: (518) 098-7654 Ewaluation D
Evaluations
O External Evaluations . 2 Van Rensselaer Ct
Primary Address: East Greenbush (Rensselzer) Reason for
O MDE Attachments

New York 10001

Completed Sections

Screening

Developmental Assessment - adaptive
Developmental Assessment - Cognitive

| recentitems i | Developmental Assessment - Communication
Developmental Assessment - Social/Emotional
Developmental Assessment - Physical

Family Assessment

O MDE Yalidation Errors

Supplemental Evaluation

5. Click MDE Attachments from the Navigation Bar. View MDE
Attachments page displays.
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View MDE Attachments: Tiffany Martin - 30000117

Action Receipt Date Document Type Status File Name
View 4/10/2009 Full Evaluation Active Test for Attachments.doc

6. Click View link under Action column. View Attachment page displays.

View Attachment: Tiffany Martin - 30000117

MName: Test for Attachments.doc Participant Name:
Location: Reference:
Document Type: Full Evaluation Receipt Date: 4/10/2009

Status: Active

Attachment Description

Test

([ Edit ][ Delete | Close |

7. See Unit 1: Getting Started, Editing/Replacing Attachments or Deleting
Attachments for further instruction if needed.

SUBMITTING AN MDE

Prior to submitting an MDE, be sure that eligibility information has been entered.
See Creating MDE Summary Details for further information. When the User
submits the MDE the system reviews the data entered and validates that the
entries correspond to Evaluation rules. The system identifies any violation of the
rules in the MDE Validation Errors section. .1 See Appendix N — MDE Errors
by Section for the complete list of potential MDE errors.

1. Click Inbox from the Navigation Bar. My Workspace page displays.
2. Click Work Queues from the Navigation Bar. My Work Queues Home

page displays. Click View next to the Evaluations work queue. Work Queue
Tasks: Evaluations page displays.

ks: 1bbAU_kvaluations ?
Acbon Task ID gt Buetursal Bafurral Source Aguocy Nomg Survrcy Aszigrmun) Murscipabity Juapdhing
Subject yata r 2 c pata
Accept/Reject MDE Assignment for Provider - e Michael o
R onetiara 7/1/2011 James Smith Hope Tnc, Sl 8/18/2011 albany 8/23/2011 17:57
The MDE Evaluation for Provider Restriction3 Michael
s =
B i 7/1/2011  James Smith Sl 8/18/2011 Albany
?_ﬁﬁ:wm’]“‘ MOE Assignment for Transfer o1 ,0011  James Smith Hope Tnc. E::ﬂh 8/22/2011 Athany 8/27/2011 09:35
, The MDE Evaluation for Transfer Child is /12011 James Smith Greg 8/22/2011 Rensselaer
|||||| e Avedla

3. Click Task ID link next to the task. Task Home page displays.
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Task Home: Manage MDE - 18449

o)

Manage
B! Add comment BE Reserve 3% Forward B Restart
2% Close #% Un-Reserve B pefer

Subject
A Multidisciplinary Evaluation has been assigned to All Families First for Randy Rain

Task ID: 18449 Status: Open
Priority: Deadline:
Reserved By: Lynda Sardo Last Assigned: 10/9/2009 18:41
Time Worked: 00:00 [Change]
Primary Action Supporting Information

Manage MDE

4. Click Manage MDE link from the Primary Action section. Create MDE
page displays.

Create MDE: Walter Webster - 302

g

(_submit_) (__close ) (Print MDE )

Name: Walter Webster Date of Birth: 5/20/2009
Primary Phone Number: (518) 555-1211 Evaluation Due By: 10/25/2009
33 Main Street
Primary Address: Albany (Albany) Reason for Delay:

MNew York 12208

Completed Sections

Screening In-Prograss
Developmental Assessment - Cognitive In-Progress
Developmental Assessment - Communication Completed
Developmental Assessment - Social/Emotional Completed
Developmental Assessment - Physical Completed
Family Assessment In-Progress
Supplemental Evaluation 0 of 1 Completed
External Evaluation 0 of 2 Completed
MDE Summary Details

Date Eligibility Determined: Date Provider Completed:

Eligibility Status:

EIO/D Evaluation Rejection Reasons
Rejection Date Reason Code Reason

((Submit_] (_ Close | [Print MDE ]

On Create MDE page, click Submit button. The Confirm MDE
Submission page displays with the message Are you sure you want to
submit this MDE? Click Yes button.

Errors or additional information required displays. Errors will be listed and
separated for each section of the MDE. These errors must be corrected before
proceeding with submission process. Once the MDE is submitted and has
errors in need of correction, the list of VValidation Errors can be viewed by
clicking MDE Validation Errors from the Navigation Bar. To fix errors, use
the Create MDE page to navigate to the section(s) the error(s) are describing.
See Appendix N — MDE Errors by Section for the complete list of
potential MDE errors.
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Joseph Boxer - 424

Seqguence Yalidation Message

Mmoo~ o R W R

11
12
13
14

Screening
"Concern about child's hearing" is mandatory.
"Concern about child's vision" is mandatory,
Developmental
Only 5 different domains may be completed for a Developmental Assessment and each must have a Date Completed,
If "Other Eligible Diagnosis Code" is entered, then "If other ICD Code, justification” must be entered.

If a Developmental Assessment contains an evaluation method of either Standardized Test or Criterion Referenced Test, at least
must be entered,

Family Assessment
Supplemental
Only one "Type of Evaluation" may be entered,
If "Other Eligible Diagnosis Code" is entered, then "If other ICD Code, justification” must be entered,
External

MDE Summary
If 'Other Eligible Diagnaosis Code' is entered, then 'If other ICD code, justification’ must be entered,

5. To print errors, click Print = - button on the Internet Browser toolbar. If
Print button is directly clicked, page prints automatically to the default
printer.

6. When MDE is submitted successfully, message displays The MDE was
submitted successfully and Manage MDE Task is closed and no longer
accessible. Click Close button and My Workspace page displays.

Notes:

Users may print the list of MDE errors to assist in correction.

When an error is corrected, it is not removed from the list of errors unless
the MDE is re-submitted.

When an MDE is submitted successfully, workflow is created for the
Early Intervention Official/Designee (EIO/D) to review the MDE for
completeness and all regulatory requirements. See Reviewing
Submitted MDE for further information.

REVIEWING A SUBMITTED MDE

Activities in this section are performed only by an EIO/D after an MDE has been

submitted.

1. Navigate to Inbox. Click Assigned Tasks from the Navigation Bar.
Assigned Tasks page displays.
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Click Reserve and return to Assigned Tasks or Reserve and View to view
the task.

Note:
e Once atask is Reserved it may be accessed by clicking the Reserved
Tasks link from a user’s Inbox.

From Reserved Tasks click View link under Action column to select the
Submitted Provider Evaluation. Task Home page displays.

Task Home: Allocate Task - 18694
81 Add comment ¥ Reserve 38 Forward B Restart

2™ c

cl & un-Reserve
Subject

Review Submitted Provider Evaluation for Nicole Barnes, Case Reference 22805

Task 1ID: 18694 Status: Open
Prionity: Deadline:
Reserved By: Art Art Last Assigned: 10/10/2009 19:47

Time Worked: 00:00 [Change]

Primary Action Supporting Information

Manage Submitted MDE Child's Integrated Case

Click Manage Submitted MDE link in Primary Action section. View
Submitted MDE page displays.

View Submitted MDE: Nicole Barnes - 281 ?
[Accept | [ Reject | [ Pend | [Print MDE |
Child Details
Name: Nicole Barnes Date of Birth: 1/1/2009
Pnmary Phone Number: | (518) 3331111 Evaluation Due By: 10/16/2009
One Albany Street
Primary Address: Albany (Albany) Reason for Delay:

New York 12222

Completed Sections

Screening No Screening Necessary - Diagnosed Condition
Developmental Assessment - Adaptive Completed

Developmental Assessment - Cognitive Completed

Develoy 1 A (v ication Completed

Develop I - Social/Emotional Completed

Developmental Assessment - Physical Completed

Family Assessment Offered and Refused

MDE Summary Details
[ View

Date Eligibihity Determined: 10/10/2009 Date Prowvider Completed: 10/10/2009
Eligibility Status: Eligible - Diagnosed Condition

EI0/D Evaluation Rejection Reasons
Rejection Date Reason Code Regson
((Accept | [ Reject | [ Pend | [Print MDE

To see further details about the MDE, use the Navigation Bar to review each
submitted section.

Each Submitted MDE has three options available from the View Submitted
MDE page.
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The EIO/D reviews all the sections of the MDE to ensure completion per
regulatory requirements. The EIO/D should also view any attachments from
the attachment button on the navigation bar. The EIO/D applies one of the

following options:

Option 1

If MDE is complete and meets all regulatory requirements, click Accept
button. Evaluation Acceptance Confirmation page displays with the
message Are you sure you want to accept this evaluation?

Are you sure you want to accept this evaluation?

Click Yes button. Task is removed from the EIO/D Reserved Task list.
Workflow creates Service Authorizations for the accepted MDE based on the
submitted components. Notifications and Service Authorizations are sent to

the Provider indicating that the Evaluation has been accepted.

Sabnwited evakiabon acceptance
Submetied evabistion acoeptance

LIS/2010 15:05

Important Information

the results of the MDE.

Notifications are not sent to ISC. 1SC should keep contact with the
evaluator and E10/D to ensure the evaluation is being completed and know

Option 2

If MDE is not complete and/or does not meet regulatory requirements,
click Reject button. Evaluation Rejection Confirmation page displays.
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?

*Rejection Reason Code: -

Rejection Reason

A Rejection Reason Code must be selected from the drop down. Add
Comments, if appropriate. Click Save button. A Task for the Provider
goes to the Provider’s Evaluations Work Queue to review reject reason
and to make appropriate changes to the MDE. Once changes are made,
the MDE is re-submitted and a task is generated to the assigned EIO/D to
manage / review the resubmitted MDE.

Important Information

Comments for a rejected MDE should be as comprehensive as possible.
EIO/Ds should provide specific information on the reason the MDE is
being rejected and references to the portion of the MDE that is need of
additional information / corrections. If needed, text from the evaluation
section of the MDE in need of clarification/correction can be copied in to
the comments section for reference.

Option 3
If there is a decision to delay review of MDE, click Pend button. MDE
remains in the EIO/D Reserved Tasks list.

MDEs should not be pended unless there are extraordinary circumstances.
The review of the submitted MDE by the EIO/D needs to take place in a
timely manner so that any corrections can be made and the initial IFSP
meeting can be held within 45 days of Referral.

Note:
e To print the MDE, click Print MDE button from the View Submitted MDE

page.
VIEWING AN ACCEPTED EVALUATION

A Provider associated with a Child or User with assigned access rights is able to
view information on Completed MDEs listed in the System.

1. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.
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Click Child’s Completed Evaluations from the Navigation Bar. View
Accepted Evaluations page displays.

&

B

View Accepted Evaluations: NYEIS Integrated Case - 22805

Action Evaluation Agency Name Date Completed
View All Families First 10/10/2009

Click View link under Action column for specific Evaluation. View
Completed MDE page displays. All data on this page is read-only.

To view data for each section of the MDE, click links on left-hand navigation
bar.

<

w Complated MDE: Nicola Barnas - 281

)

Close Print MDE |

Child Details

MName: Nicole Bames Date of Bieth: . 1/1/2009
Primary Phone Number: (518) 3331111 Evaluation Due By: 10/16/2009
One Albany Streat
Primary Address: Albany (Albany) Reason for Delay:

New York 12232

completed Sections

Scraening No Screening Necessary - Diagnosed Condition
(0] I al = Adap Complated

Develop 1A - Cogniti Completed

Devel I A -G icati Completed

Davelop 1 Social/Emotional Completed

Developmental Assessmant - Physical Complated

Family Assessment Offered and Refused

MDE Summary Datails
View

Data Eligibihty Datermined:  10/10/2009 Date Provider Complated: 10/10/2009
Eligibility Status:  Eligible - Diagnosed Condition

EIO/D Evaluation Rejection Reasons

Esjsction Date Reason Code Eeason
(CCiesa ) (Prim MDE )

Click View button under the MDE Summary Details section. View MDE
Summary page displays. All data on this page is read-only.

View MDE Summ ary: Nicole Bames - 281 b4
Close
Evaluator Agency Details

Agency Mame: All Famalies First Agency State ID: 28416
Agency NPI: 1234551 Raviewer Nama: All Families First

Evaluators Assigned

Ewvaluation Evaluator Name Oualified Personnel o] Domain o Domain Status
Screening All Famibes First

Family Assessment All Families First

Davelopmental Meagan Rose Audiologist Adaptive 1.5 SD or more balow the mean
Developmental Megan Rose Audiclogist Cognitive 1.5 SD or more below the mean
Developmental Megan Rose Audiclogist Communication 1.5 SD or more below the mean
Developmental Roseanne Litz Physical Therapist Socal/Emotional 1.5 SD or more below the mean
Developmental Roseanne Litz ¥ Th ¥ 1.5 SD or more below the mean

Exaluator Name Agency Alfiliation Erofs k 2l Domain Developmental Domain Status
Eligibility

Ebgibility Status: Ehgible - Diagnosed Condition
Date Ehigibility Determined:  10/10/2009
Date Full MDE Completed: 10/10/2009
Parent(s) received summary of MDE?: Yes
Parent(s) received summary of MDE in their dominant language: Yes
Parent({s) received the full evaluabion report:  Yes

Click Close button to return to the View Completed MDE page.

Click Close button to return to the View Accepted Evaluations page.
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Note:
e To print the MDE, click Print MDE button from the View Completed MDE

page.

EDITING AN ACCEPTED EVALUATION

An MDE that has been submitted and accepted by the Municipality can be
reopened and edited. When the Evaluation is reopened, it enables the evaluator to
correct data entry errors, add evaluations or screenings that were not previously
recorded, or to remove screening or evaluations recorded in error.

Reopening the MDE causes all existing MDE Service Authorizations that were
created after the original MDE was accepted to be deleted. Because of that, the
assigned evaluating agency is required to void all claims submitted against the
MDE Service Authorizations prior to the EIOD reopening the Evaluation for
correction.

The evaluator makes the necessary edits to the MDE and resubmits it using the
same steps as when the MDE was originally submitted. The same system rules are
applied against the submitted Evaluation as described in Submitting and MDE.

To initiate an MDE correction, the evaluating agency is required to contact the
child’s EIOD and explain why the Evaluation should be reopened. It is up to the
discretion of the EIOD to approve or deny the request. If approved, the EIOD
follows the process described below.

The system will create a task for the Bureau of Early Intervention to review the
case and authorize the MDE to be edited if the child’s eligibility determination
date is 90 days or greater from the date of the modification request

1. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.

2. Click Childs Completed Evaluations from the Navigation Bar. View
Accepted Evaluations page displays.

15: NYEIS Integrated Case - 3840 T

Action alL

Evaluz e Date Complated
Lisakill Intervention Services 3/15/2012

3. Click the View link in the Action column next to the Evaluation to reopen.
View Completed MDE page displays.
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Note the MDE Modification Request History section at the bottom of the
page. The system records all requests and decisions concerning requests to
reopen an MDE.

Completed MDE: Kevin Albany - 162

ol

[ Close | (Print MOE | [ Modity Approved MDE |
Child Details

Name: ' Kevin Albany Date sl Birfths | 1/2/2010
Primary Phone Number: (518) 877-9871 Evaluation Due By: 10/30/2010
1 Nostreet Lane
Primary Address:  Albany (Albany) Reason for Delay:

New York 00000

Completed Sections

Screening Completed
Developmental Assessment - Adaptive Completed
Developmental Assessment - Cognitive Completed
[ ! al it - Ci ation Completed
Devel al A it - Social/E | Completed
Developmental Assessment - Physical Completed
Family Assessment Completed
Supplemental Evaluation Completed
External Evaluation Completed

MDE Summary Details
View
Date Eligibility Determined: 9/27/2010 Date Provider Completed:  9/27/2010
Ellgibllity Status: Eligible - Diagnosad Condition

EI0/D Evaluation Rejection Reasons

Eejection Date Reason Code Beason
9/27/2010 Provider Reported Error - Request Return Provider called and needs MDE returned to make changes
3/15/2012 3/15/2012 1.6 Test

MDE Modification Request History
Decision Date Declsion Reason User

[ Clese | [Print MDE | [ Modity Approved MDE |

EIOD clicks the Modify Approved MDE button to initiate the MDE
reopening. The Confirm That MDE should be reopened confirmation page
displays.

Confirm That MDE should be reopened 7

Confirm that you would like to re-open the previously submitted and approved MDE. Reopening the MDE will enable the assigned Evaluator to edit the approved
MDE. The evaluator will be able to change any field in the evaluation or add a new evaluation data.

The current Service Authorizations that were created when the evaluation was approved will be set to a status of 'Removed’ and claiming will be preventad. New
Service Authorizations will be created after the modified evaluation is submitted and approved by the E1IOD,

[ Yes | No

The EIOD clicks the No button to cancel the reopen MDE process, or clicks
the Yes button to reopen the MDE.

If the EIOD clicks Yes, and the child’s Eligibility Determination Date is 90
days or greater, a second confirmation page displays indicating that request
will be reviewed and decided by the Bureau of Early Intervention.

Confirm That MDE should be reopened T

The MDE maodification request will be reviewed by the Bureau of Early Intervention as the request occurs more than 90 days after the child's eligibility

determination date.
If the EIOD clicks the Cancel button, the reopen MDE process is canceled. If

the EIOD clicks the Continue button, the system creates a task for the Bureau
of Early Intervention to review the request and approve or deny it.
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The system records the MDE reopen action in the MDE Modification
Request History section of the View Completed MDE page.

319/ 2012 31572012 1.b 1est

MDE Maodification Request History

skl Decision Reason User

4/17/2012  Modification Request Submitted John

Bobeck

[ Ciose | [Print MDE | [ Modity Approved MDE |

The record indicates the date the request was approved or submitted if BEI is
required to review it, the decision, the reason the request was denied if BEI
does not allow the MDE to be reopened, and the name of the user associated
with the action.

If the request occurs less than 90 days after the child’s eligibility
determination date and the EIOD reopens the MDE, the system creates a task
in the assigned evaluating agency’s Evaluations work queue

ks 259_Evaluations ?

Action  Task ID Subject Agency Nar %"— 20 o1y inicipality Deadline

The MDE for Kevin Albany has been re- Lisakill
Resene 544 opened for corection. Make comections 9/27/2010 [ntr:rvenrlon Intervention goop
and resubmit for EIOD review. Services Services

9/27/2010 Albany

If the request occurs 90 days or more after the child’s eligibility determination
date and the EIOD reopens the MDE, the system creates a task in the
Statewide_BEIReview work queue.

s: Statewide BEIReview ?

Action Task 1D Subject Priority Status Deadline
User John Bobeck has requested that the
approved MDE for Kevin Albany be modified
for correction. The request occurs 90 days
after the child's eligibility was determined.

If BEI denies the request, the decision is recorded in the MDE Modification
Request History and a Notice is sent to the EIOD informing of the decision.
The EIOD contacts the evaluating agency and informs them of the decision.

If BEI approves the request, the decision is recorded in the MDE
Modification Request History and the task described in step 6 is created in
the evaluating agency’s Evaluations work queue.

The assigned evaluator actions the task in the same manner as described
earlier in the section Completing an MDE.

The EIOD reviews the submitted MDE in the same manner as described
earlier in the section Reviewing Submitted MDE.

When the MDE is approved by the EIOD, the system creates a new set of

Service Authorizations as prescribed by the parts of the MDE completed. The
evaluating agency can then submit their claims.
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A Provider associated with the Child or other User with assigned access rights is
able to view information on Eligibility listed in the System.

11. Display the Child's Integrated Case Home Page. See Unit 1: Getting
Started, Displaying Integrated Case Home Page for further information.

12. Click Eligibility from the Navigation Bar. Eligibility Determination page

displays.

Eligibility Determination: NYEIS Integrated Case - 100352

Child's Eligibility Date
8/10/2011

Action
View MDE Summary

13. Click View MDE Summary link under Action column. View MDE
Summary page displays. All data on this page is read-only.

View MDE Summary: Baxter Murray - 500388

?
Eligibility Status
Eligible - Developmental Delay

?

Evaluator Agency Details

Agency Name: 1.5 Testing
Agency NPI: 1234567890

Evaluators Assigned

Agency State ID: 18432
Reviewer Name: 1.5 Testing

Evaluation
Screening
Family Assessment

Evaluator Name Qualified Personnel
Rosado, Adrian
Maher, Kate
Maher, Kate
Maher, Kate

Physician Other Than Pediatrician
Developmental
Developmental
Developmental
Developmental
Developmental
Supplemental

Jackson, Tommy
Jackson, Tommy
Jackson, Tommy

Physical Therapist
Physical Therapist
Physical Therapist

External Evaluators

D 1tal Domain D 1tal Domain Status

Adaptive
Communication
Social/Emotional

2.0 SD or more below the mean
2.0 SD or more below the mean
2.0 SD or more below the mean

Cognitive 2.0 SD or more below the mean
Physical 2.0 SD or more below the mean
Adaptive 2.0 SD or more below the mean

Evaluator Name Agency Affiliation Profession D

1tal Domain Developmental Domain Status

Eligibility

Eligibility Status:

Date Eligibility Determined:

Date Full MDE Completed:

Parent(s) received summary of MDE?:

parent(s) received summary of MDE in their dominant language:
Parent(s) received the full evaluation report:

Diagnosis Details

Eligible - Developmental Delay
8/10/2011

8/12/2011

Yes

Yes

Yes

El Eligible Diagnosis Code:
IS ———

14. Click Close button to return to the Eligibility Determination page.

SCREENING-ONLY MDE
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If only a screening is performed, and further evaluation is not needed, the
evaluator must enter the screening results in the screening section of the MDE and
indicate that a full MDE was not necessary. In addition, the evaluator must enter
“No MDE - screening only” in the eligibility field and enter a screening only
diagnosis code in the MDE summary section. The evaluator will submit the MDE
in NYEIS, and once accepted by the child’s EIO/D, a service authorization will be
generated allowing reimbursement for the screening based on the date entered in
the screening completed field.

1. Accept the MDE Assignment and open the MDE. See Manage the
Multi-Disciplinary Evaluation for information.

2. Create the Screening record. See Screening for information about
creating and editing a Screening.

Important Information
The Evaluator can select any of the options in the Screening Results field of
the Screening Details cluster.

Screening Detalls

3. Click the Save button after completing the Screening. View Screening page
displays. Assign the Rendering Provider. See Screening for information
about Assigning a Rendering Provider to the Screening. Click Close button.
Create MDE Home page displays.

4. Do not complete any additional sections of the MDE. The system will
generate a Validation Error when submitting the MDE for approval if other
sections are completed.

5. Click the View button below the MDE Summary Details cluster on the

Create MDE page. View MDE Summary page displays. Click Edit button.
Modify MDE Summary page displays.
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Modify MDE Summary: Nicky Jones - 500042 2
Evaluator Agency Details
Agency Name: Toonces Academy Agency State ID: 1280
Agency NPT: 1239485799 Reviewer Name: Toonces Academy
Evaluators Assigned
Evaluator Name Affiliated Agency Qualified Personnel Individual NPI
Sally Toonces Toonces Academy Physical Therapist 43838823-1

External Evaluators
Evaluator Name Agency Affiliation Date of Evaluation Profession

Eligibility Status: No MDE - Screening Only -
Date Eligibility Determined: &
Date Full MDE Completed: )
Parent(s) received summary of MDE?: -
Parent(s) received summary of MDE in their dominant language: -
Parent(s) received the full evaluation report: -

Diagnosis Details

EI Eligible Diagnosis Code: %@
Date of Diagnosis: G]

Diagnosis Made By: -
Other Eligible Diagnosis Code: e

If other ICD code, Justification:
Other Diagnosis not related to eligibility: %@
Other Diagnosis not related to eligibility: 25
Other Diagnosis not related to eligibility: LW
Screening Only Diagnosis Code: 796.6 - Abnorm neonate screening Qh@

Evaluation Methods Used
Evaluation Name Method Used

g
El

Eligibility Statement
State the reason for the child's eligibility determination including evaluation methods and how informed clinical opinion was used to make this determinati

Child Transportation Needs

| .

Is parent able to provide transportation?: -

List any special needs, safety issues and parental concerns related te transpertation

6. Inorder to qualify as a Screening-Only MDE, the user is limited to data entry
in two fields: Eligibility Status and Screening-Only Diagnosis Code. Data
recorded in any additional field in the Eligibility, Diagnosis Details,
Evaluation Methods Used, Eligibility Statement, or Child Transportation
Needs clusters will result in a Validation Error when the user submits the
MDE for approval.

7. Select the No MDE - Screening Only option in the Eligibility Status field
of the Eligibility cluster. Click the Search icon in the Screening Only
Diagnosis Code field of the Diagnosis Details cluster to search for and
select the appropriate screening-only diagnosis code.

8. Click the Save button. The View MDE Summary page displays. Click the
Close button. The Create MDE page displays.

9. Click the Submit button to submit the Screening-Only MDE to the Child’s

EIOD for review and approval. See Submitting an MDE for more
information.
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SUPPLEMENTAL EVALUATIONS AUTHORIZED AS A RESULT OF AN
IFSP

Supplemental Evaluations may be authorized as a result of an IFSP. If the EIO/D
and parent agree that there is a need for a Supplemental Evaluation in a specific
developmental domain, a Service Authorization is created associated with the
IFSP. See Unit 6: IFSP and Service Authorizations, Creating a
Supplemental Evaluation Service Authorization.

Entering/Editing Evaluation Results — SUPPLEMENTAL
EVALUATION

After the Supplemental Evaluation SA is accepted by the provider, the system
creates a Task in the provider’s Evaluations work queue to record the results of
the evaluation. The provider records the results and submits the evaluation for
review. The system creates a Task for the child’s EIO/D to review the evaluation,
and reject or accept. If rejected, the system marks the evaluation ‘Rejected’ and
creates a new Task in the provider’s Evaluations work queue to edit the
Evaluation based on the EIO/D’s comments and resubmit.

If the Supplemental Evaluation is bilingual, the User records the Bi-Lingual
details in the evaluation. After the evaluation is accepted by the EIO/D, the
system creates the Bi-Lingual Add-On Service Authorization and adds it to the
associated IFSP. The provider subsequently references the new Bi-Lingual Add-
On SA to submit a claim for the Bi-Lingual evaluation.

Important Note:

If a Supplemental Evaluation is NOT indicated as having been conducted
bilingually, upon acceptance of the submitted evaluation the bilingual add-on
Service Authorization will not generate.

22. Click Inbox from the Navigation Bar. My Workspace page displays.

23. Click Work Queues from the Navigation Bar. My Work Queues Home
page displays.

24. Click View link under Action column next to Evaluations work queue. Task
Home page displays.

16640_FEvaluations

Referral Agency Service Assignment;
Rererral Source ‘Municipality Deadline
Action  Task ID Subject Date Referral Source Name Coordinator Date Municipalit Deadline

Employee/Contractors Kate

Record and submit the Supplemental iHope Tnc.
Ref. Sourcel P * Maher

Reserve 105219 Evaluation for Baxter Murray in Albany

7/20/2011 9/26/2011 Albany

25. Click Task ID link next to the Task. Task Home page displays.
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Task Home: Submit Supplemental Evaluation Task - 105219 ?

= o
1B Add comment 3E Reserve BE Forward & Restart
¥ Close #8 Un-Reserve B pefer

Record and submit the Supplemental Evaluation for Baxter Murray in Albany

Task ID: 105219 Status: Open

Priority: Deadline:
Reserved By: Last Assigned: 9/26/2011 12:17
Time Worked: 00:00 [Changel

Record Supplemental Evaluation results Service Authorization Home Page

Click Record Supplemental Evaluation results link in the Primary Action
section. View Supplemental Evaluation page displays.

The View Supplemental Evaluation page includes the following sections:
Child Details, Evaluator Agency Details, Evaluator Details, Type of
Evaluation, Developmental Domain Results, Location, Evaluation
Diagnosis Results, Evaluation Methods, Diagnostic Tests Administered,
General Evaluation Comments and Parent Caregiver Report/Comments.

Note that the Evaluation Status field value in the Evaluator Agency Details
section is ‘Draft’. This indicates that the evaluation has not been submitted to
the EIO/D for review.

The four Evaluation Statuses are:

e Draft — default status when the Supplemental Evaluation SA is
created.

e Submitted — indicates that the provider has submitted the
evaluation to the EIOD for review.

e Rejected — indicates that the EIO/D has reviewed the evaluation
and rejected it. EIO/D records comments indicating why the
evaluation was rejected. System creates a new Task in the
provider’s Evaluations work queue to access, edit evaluation based
on EIO/D’s comments, and resubmit.

e Accepted — indicates that the EIO/D has accepted the evaluation.
Enables provider to submit a claim for the supplemental
evaluation. If provider indicated that the evaluation was bilingual,
the system creates the Bi-lingual Add On service authorization.

Page 119



27

Revision Date: 6/17/2016

Unit 5: Evaluation

View Supplemental Evaluation: Baxter Murray - 500388

L)

(Close Edit

)

) ([ Submit_)

Child Details

Name:
Primary Phone Number:

Baxter Murray
(518) 241

25 Spring St
Albany (Albany)
New York 12110

Date of Birth: 1/1/2011
Evaluation Due By: 9/30/2011

Primary Address:

Evaluator Agency Details

Agency Name: iHope Inc.
Evaluator NPI: A587864765
Evaluation Status: Draft

Agency State ID: 16640
Reviewer Name: iHope Inc.

Evaluator Details
Evaluator Name: Thompson, Bruno
Qualified Personnel:

Evaluator NPI: 485974986
Date Assigned: 9/26/2011

Type of Evaluation

In Depth Assessment - Developmental

— Diagnostic Evaluation - General Area:
Domain:

Developmental Domain Results

b
a
o
=)
3

Domain Developmental Status Qualified Personnel Date Completed

=3
=]
a
o
-
=]
-]

Location Type:

Location Address: Provider Location:

Evaluation Diagnosis Results
Eligibility Diagnosis Code (ICD):
Other Eligible Diagnosis Code:
If other ICD Code, justification:
Date of Diagnosis:
Diaanosis Made Bv:

Click New Button in Developmental Domain Results section. Select
Developmental Domain page displays.

0
-3
]

=3
o
1

<

o
)

=l

2

o

2
o
2
-1

2

2

5

el

Developmental Domain

Developmental Domain: | Adaptive v

Select the applicable domain option from the drop-down and select Save
button. Add Developmental Domain Results page displays.

Add New Developmental Domain Details: Baxter Murray - 500388 2
Child Details
Name: Baxter Murray Date of Birth:  1/1/2011
Primary Phone Number: (518) 241 Evaluation Due By: 9/30/2011
25 Spring St

Primary Address: Albany (Albany)

New York 12110

Evaluator Agency Details
Agency Name: iHope Inc.
Agency NPI: AS87864765

16640
iHope Inc.

Agency State ID:
Reviewer Name:

Evaluator Details

Evaluator Name: Thompsen, Bruno Evaluator NPI:

Qualified Personnel:

485974986

Developmental Domain Details
Developmental Domain: Physical

Domain Status: ‘ V‘

Discipline/QP: ‘

3

Comments
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Record the results of the evaluation in the Developmental Domain Details
section. Record Comments as needed.

Click the Save button. View Supplemental Evaluation page displays with
Developmental Domain Results section recorded.

View Supplemental Evaluation: Baxter Murray - 500388

L)

([ crose [ Edit ][ Submit ]

Child Details

Name: Baxter Murray Date of Birth: 1/1/2011
Primary Phone Number: (518) 241 Evaluation Due By: 9/30/2011
25 Spring St

Primary Address: Albany (Albany)

MNew York 12110

Evaluator Agency Details

Agency Name: iHope Inc. Agency State ID: 16640
Evaluator NPI: AS587864765 Reviewer Name: iHope Inc.
Evaluation Status: Draft

Evaluator Details

Evaluator Name: Thompson, Bruno
Qualified Personnel:

Evaluator NPI: 485974986
Date Assigned: 9/26/2011

Type of Evaluation

In Depth Assessment - Developmental

5 General Area:
Domain:

Diagnostic Evaluation -

Developmental Domain Results

Action Domain Developmental Status Qualified Personnel Date Completed
View Edit Physical 1.5 SD or more below the mean Registered Dietitian 9/26/2011

Location

Location Type:

Click Edit button. Modify Supplemental Evaluation page displays.

Modify Supplemental Evaluation: Baxter Murray - 500388

L)

Child Details

Name: Baxter Murray Date of Birth: 1/1/2011
Primary Phone Number: (518) 241 Evaluation Due By: 9/30/2011
25 Spring St

Primary Address: Albany (Albany)

New York 12110

Evaluator Agency Details

Agency Name: iHope Inc. Agency State ID: 16640
Evaluator NPI: A587864765 Reviewer Name: iHope Inc.
Evaluation Status: Draft

Evaluator Details

Evaluator Name: Thompson, Bruno
Qualified Personnel:

Evaluator NPI: 485974986
Date Assigned: 9/26/2011

Type of Evaluation

In Depth Assessment - Developmental |
Domain:

<

Diagnostic Evaluation - General Area: ‘

<

Developmental Domain Results

Domain Developmental Status Qualified Personnel Date Completed
Physical 1.5 SD or more below the mean Registered Dietitian 9/26/2011

Location

If selected location is other than "Child's Home", must enter "Location Address”. If location is at a provider's site, must select the "Provider Location”.

Location Type: ‘

~|
Location Address: Qg Provider Location: &,
Evaluation Diagnosis Results
EI Eligible Diagnosis Code: %lﬁ‘
Other Eligible Diagnosis Code: %'ﬁ

If other ICD Code, justification:

Date of Diagnosis:

L @

<

Diagnosis Made By:
Supplemental Evaluation Type: ‘ vl
Date Supplemental Completed: l:l {]
Bilingual Evaluation?: ‘ v|
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If yes, language: | ”"

If Other, description: |

Evaluation Methods

Evaluation Method
Clinical Assessment
Informed Clinical Opinion
Evaluator Observation

Parent/Caregiver Report

(i o f ]

Standardized Test

Criterion Referenced Test

General Evaluation Comments

Parent Caregiver Report/Comments (Optional)

Rejection Reason(s)

Navigate from section to section recording information as dictated by the
evaluation results.

Important Information
Select and define only one of the two fields in the Type of Evaluation
cluster.

Click Search <, icon to identify Location Address or Provider Location
data. If selected location is other than Child's Home, a Location Address
must be entered. If the location is at a Provider's Site, an address must be
entered in the Provider Location field.

If the Location section requires editing, be aware of the following items:

If Location Type is the Child’s Home, then Location Address and Provider
Location are not required.

If Location Type is Agency Provider Site, you must search and select the
correct Location Address and establish a Provider Location.

Data can be edited for El Eligibility Diagnosis Code (ICD) by selecting the
Search &, icon. ICD Diagnosis page displays.

Click Select link under Action column for the ICD Diagnosis. This list is the
El Eligible ICD Codes that make the Child eligible for the Early Intervention
Program.
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ocsi

Action Diagnosis

Select 772.10 - Intraventricular Hemorrhage (grade IV)

Select 774.70 - Kernicterus

Select 389.00 - Conductive Hearing Loss (Mos.)

Select 389.10 - Sensorineural Hearing Loss (Nos.)

Select 389.20 - Mixed Conductive and Sensorineural Hearing Loss
Select 759.70 - CHARGE Association (multiple anomalies)

Select 759.81 - Prader-Willi Syndrome

Select 759.83 - Fragile X Syndrome

Select 759.89 - Angleman's Syndrome (syndromes affecting multiple systems)
Select 760.71 - Fetal Alcohol Syndrome

Select 765.01 - Extreme Prematurity Less than 500 grams

Important Information

If there has been a diagnosis established while completing the supplemental
evaluation, two methods are available for entering information. Use the ElI
Eligible ICD Codes (codes that make a Child eligible for the Early
Intervention Program) or Other Eligible Diagnosis Code. Justification must
be entered.

31. To add data for the Other Eligible Diagnosis Code field, select the
Search &, icon. Search ICD page displays.

ocfl

Search Criteria

ICD Code:

ICD Category: -
ICD Description:
El Eligible ICD?: []

[ Search | [ Reset | [ Cancel |

Search Results

Action ICD Code 1CD Description Start Date EI Eligible ICD?

Type all known information in Search Criteria section. Click Search
button. Records matching display in Search Results section. This is any
other ICD Code, which makes the Child eligible for the Early Intervention
Program. To search again, click Reset button. Click Select link under
Action column to identify ICD Code. Modify Supplemental Evaluation
page displays. If selecting Other Eligible Diagnosis Code, the If other
ICD Code, justification field must be completed.

Important Information

An ICD code must be recorded for the supplemental evaluation for
purposes of billing. A user may use an existing ICD code or may enter a
new EI Eligible Diagnosis Code or Other Eligible Diagnosis Code if
relevant.
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If the evaluation is bilingual, select “Yes’ in the Bilingual Evaluation? field
drop-down in the Evaluation Diagnosis Results section. After the evaluation
is submitted to and accepted by the EIO/D, the system will automatically
create the Bi-Lingual Add On Service Authorization that the provider can use
to claim for the bilingual evaluation.

Important Information
Failure to select “Yes’ in the Bilingual Evaluation? field will prevent the
provider from being able to claim for a Bi-Lingual Add On.

33.

34.

Revision Date: 6/17/2016

Click Save button when data entry is complete. View Supplemental
Evaluation page displays.

=)

View Supplemental Evaluation: Louise wall - 200038

(Ccrose ) Edit__ | submit_]

Child Details
Name: Louise Wall Date of Birth: 3/11/2011
Primary Phone Number: (518) 5441988 Evaluation Due By: 1/15/2012
21 Jump Street

Primary Address: Saratoga (Saratoga)
Mew York 12866

Evaluator Agency Details
Agency Name: Saratoga Health Solutions Agency State ID: 1029
Evaluator NPI: 987654321 Reviewer Name: Saratoga Health Solutions
Evaluation Status: Draft

Evaluator Details

Evaluator Name: Hinger, Linda Evaluator NPI: 761987
Qualified Personnel: Date Assigned: | 4/18/2012

Type of Evaluation

In Depth Assessment - Developmental

Diagnostic Evaluation - General Area:
Domain:

Developmental Domain Results

Action Domain Developmental Status Qualified Personnel Date Completed

Location
Location Type:
Location Address: Provider Location:

Evaluation Diagnosis Results
Eligibility Diagnosis Code (ICD):
Other Eligible Diagnesis Code:
If other ICD Code, justification:
Date of Diagnosis:
Diagnosis Made By:
Service Type:
Date Supplemental Completed:
Bilingual Evaluation?:
If yes, language:
If Other, description:

Evaluation Methods

Evaluation Method Diagnostic Tests Administered
Action Test Name Date Test Administered

General Evaluation Comments

Parent Caregiver Report/Comments (Optional)

Rejection Reason(s)

(Cclose ][ Edit ) Submit )

If the evaluation included the use of a Standardized Test, click New button
above the Diagnostic Tests Administered section of the View Supplemental
Evaluation page. Add Diagnostic Test Administered page displays.

NYS EIP Regulations 69-4.8 (6)(i) require evaluators, in conjunction with
informed clinical opinion, to utilize a standardized instrument or instruments
approved by the Department to be used when conducting multidisciplinary
evaluations (Refer to Appendix K). If the evaluator does not utilize an
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instrument approved by the Department as part of the multidisciplinary
evaluation of a child the evaluator must provide written justification in the
evaluation report why such instrument or instruments are not appropriate or if
an instrument is not available for the child.

Dlagnostic Tast Detalls

Enter data in the Diagnostic Test Details section. If a diagnostic test is
entered, then the appropriate fields should be entered (Standard Deviation,
Percentile Rank, Mean, T-Score or Z-Score). If the name of the test does
not appear in the Test Name field drop-down menu, enter the name of the test
in the If Other, enter test name field and record a justification for using the
test in the Justification why other test used field.

Click Save button. View Developmental Assessment page displays.

Or

Click Save & Add Subscore button to enter Sub-Score Details. To add Sub-
Scores, See Unit 5 — Evaluations, Adding Diagnostic Test Sub-Scores —
Developmental Assessment for further information. To edit Sub-Scores,
See Unit 5 — Evaluations, Editing Diagnostic Test Sub-Scores —
Developmental Assessment for further information.

View Supplemental Evaluations page displays.

Click Submit button if data entry is completed and ready for EIO/D review.
OR

Click Close button to close the evaluation but not submit for review.

Once submitted, the Evaluation Status is marked as *Submitted’. A Task is

created in the child’s EIO/D Assigned Tasks inbox to review and accept /
reject the evaluation.

| Important Note:

Revision Date: 6/17/2016
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L See Unit 1: Getting Started - Closing a Task for information on
removing Supplemental Evaluation tasks that might not be needed.

Revision Date: 6/17/2016
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